
 

 

 CITY OF HAMPTON 

MAYOR AND CITY COUNCIL 

REGULAR SESSION 

APRIL 9, 2019 – 6:30 p.m. 

 

AGENDA 

1. Opening Ceremonies. 

 

1a. Call to Order. 

 

1b. Invocation. 

Pastor Chris Harris – Liberty Hill Baptist Church 

 

1c. Pledge of allegiance to the flag. 

Eagle Scouts – from Liberty Hill Baptist Church 

  

2. Presentation and Approval Of City Council Minutes. 

 

2a. Regular Session Meeting held March 12, 2019. 

 

2b. Special Called Meeting held March 22, 2019. 

3. Public Comments – Not to exceed 30 minutes 

  Dexter Cladd – Peddlers & Solicitors 

4. Old Business. 

  

4a. Update from Dan White with IMS regarding street and road evaluation report. 

 

4b. Updates and Recommendations on Amendments to the City Code of Ordinances for the 

following items:  

 

• Tree ordinance (to allow for flexibility in the number of trees required) 

 

• Sign ordinance (for campaign season) 

RECOMMENDATION FROM COMMITTEE- Mayor Pro Tem Errol Mitchell 

 

• Zoning District (to add a district similar to the old planned development district)  

STILL IN COMMITTEE - Mayor Pro Tem Errol Mitchell 

• Subdivision (to redefine subdivision to exclude a division that results into ONLY two lots) 

 

• Setback/yard as related to porches and stoops (to clarify that porches and stoops must 

comply with setback requirements) 

 

• Timber harvesting requirements (to comply with the state law) 
NOTE:  Items were sent to the Henry County Planning and Zoning Department on April 2, 2019 
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4c. Consideration and Action on approval of Ordinance 475 (1st reading) amending Division II 

Article VII Peddlers and Solicitors. 

 RECOMMENDATION FROM COMMITTEE- Mayor Pro Tem Errol Mitchell 

 

4d. Consideration and Action on approval of Resolution 2019-08 adopting Travel Policy for 

City Council. City Attorney L’Erin Wiggins. 

 

4e. Consideration and Action on Rental Fee Structure for use of City owned facilities and  

properties.  Economic Development Director James Bumpus. 

 

5. New Business. 

 

5a. Consideration and Action on a Special Event request from Glenn Golden at Jailhouse 

Brewing Company to host 5K Race.  

 

5b. Consideration and Action on solicitation of RFP for Depot roof repair –  

Community Development Director Franck Houenou. 

 

5c.  Update on Solid Waste Collection, Transportation and Disposal renewal agreement with 

Waste Industries.    

Interim City Manager Melissa Brooks. 

 

5d. Consideration and Action on Memorandum of Understanding and Special Event Request 

from Hampton Veterans Memorial Marker Volunteers.  Markers will be placed along Main 

Street and on City Hall lawn in observance of Memorial Day and Veteran’s Day. 

Economic Development Director James Bumpus. 

 

5e. Consideration and Action on Memorandum of Understanding and Special Event Request 

from Chiquita Hudson (Hampton Day).  Event will be held at 16 Tom Eason Drive on May 

26, 2019 from 7a to 10 p. Economic Development Director James Bumpus. 

 

5f. Consideration and Action on Memorandum of Understanding and Special Event Request to 

approve Taste of Hampton Music & Jazz Festival MOU Main Street and Vic Morton.  

Event will be held May 4, 2019 from 12:00 noon to 10:00 p.m. at the Depot.  

Economic Development Director James Bumpus. 

 

5g. Consideration and Action on Memorandum of Understanding and Special Event Request to 

approve MOU between the City of Hampton and the Hispanic Mothers Group at First 

Baptist Church in Hampton.  Event will be held Saturday, May 25th in McBrayer Park. 

Economic Development Director James Bumpus. 

 

5h. Action on Ethics Committees’ recommendation regarding the Ethics Complaint filed by 

citizens of the City of Hampton against Councilmember Elton Brown.  Ethics Attorney 

Ramos. 

 

6. Positive Happenings in our Community. 

 Mayor and City Councilmembers 
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7. Executive Session 

 

  For the purpose of discussing personnel, possible litigation and real estate. 

 

  Action on executive session item (s) 

 

9. Adjournment. 



  CITY OF HAMPTON 1 

MAYOR AND CITY COUNCIL 2 

REGULAR SESSION 3 

MARCH 12, 2019 4 

 5 

MINUTES 6 

Present: Mayor Pro Tem Errol Mitchell; Councilmembers:  Stephanie Bodie, Elton 7 

Brown, Henry Byrd, Ann Tarpley and Willie Turner. 8 

 9 

Staff: Interim City Manager Melissa Brooks, City Attorney L’Erin Wiggins, 10 

Director of Human Resources Cris Randall, Director of Economic 11 

Development James Bumpus, Director of Finance Millie Shah, Director of 12 

Community Development Frank Houenou and Sargent Cooley. 13 

 14 

Student Interns: Hunter Harper and Ivan Olvera. 15 

 16 

Absent:   Mayor Steve Hutchison. 17 

 18 

Mayor Pro Tem Errol Mitchell called the March 12, 2019 Regular Session Meeting to Order at  19 

6:30 p.m. 20 

 21 

1. Opening Ceremonies. 22 

A.  Invocation was given by Economic Development Director James Bumpus. 23 

 24 

B. Pledge of allegiance to the flag. 25 

 26 

Cub Scout Pack 60 & presentation of plaque. 27 

Mayor Pro Tem Mitchell presented a plaque to Cub Scout Pack 60. 28 

 29 

Mayor Pro Tem Mitchell announced that Mayor Steve Hutchison was not present tonight because 30 

of a family emergency. 31 

 32 

2. Presentation and Approval of City Council Minutes. 33 

 34 

 2a. Regular Session Meeting minutes of February 12, 2019. 35 

 36 

ACTION: Councilmember Tarpley motioned to approve Regular Session meeting minutes of 37 

February 12, 2019, seconded by Councilmember Byrd. 38 

   Motion Passed (6-0) 39 

 40 

 2b. Special Called Meeting minutes of February 25, 2019. 41 

 42 

ACTION: Councilmember Byrd motioned to approve Special Called meeting minutes of 43 

February 25, 2019, seconded by Councilmember Byrd. 44 

   Motion Passed (6-0) 45 

 46 
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3. Amendments to the Agenda. 47 

 48 

Mayor Pro Tem Mitchell requested to move item 6b to 5a of the agenda – “Action on Ethics 49 

Committee’s recommendation regarding the Ethics Complaint filed by Councilmember 50 

Brown against Councilmember Bodie” and to add “Approval of Travel Policy” to the 51 

agenda. 52 

 53 

ACTION: Councilmember Tarpley motioned to amend the February 12, 2019 Regular Session 54 

Agenda, to move agenda item 6b up to 5a of the agenda and to add “Approval of 55 

Travel Policy to the agenda, seconded by Councilmember Brown. 56 

   Motion Passed (6-0) 57 

 58 

8. Public Comments 59 

 60 

Ms. Dawn Greer came forward to discuss fee structures for rental of city facilities and properties. 61 

 62 

Michael Rockhart came forward to discuss West King Road and to request that the sidewalk 63 

project continue to move forward in the Cobblestone Subdivision. 64 

 65 

He stated that he would like to see the small area adjacent to the play ground to be setback 66 

enough to allow parking.  Would like to create an environment that safe for the children.   67 

 68 

Bill Dodgen came forward to inquire about the meeting notice being displayed at Fears Mill 69 

reference a “City of Hampton Community Meeting”.  He also stated that he voted for SPLOST 70 

but will not vote for SPLOST again because the county is planning to build a recreation center at 71 

Nash Farms that was supposed to be built at Coley Park.  Hampton would be a more central 72 

location for the recreation center. 73 

 74 

Esama Oliver came forward to request that items 6e and 6k be explained in detail. 75 

 76 

Alford Williams came forward to comment on sidewalks at South Hampton Subdivision.  He 77 

stated that the teenagers that live in the subdivision do no have anything to keep them occupied 78 

and they’re getting into trouble as they walk from South Hampton to town. We need some type 79 

of recreational facility for the teens. 80 

 81 

Lou Ann Pyle came forward to speak about the City Council being transparent.  She referenced 82 

the $100,000.00 transfer and she spoke about the 4 to 2 votes by the City Council.  Stated that the 83 

Governing Body should be more cooperative in decision making. 84 

 85 

9. Consideration and action on adoption of Ordinance #474 (2nd Reading) re: time frame for the 86 

committee to hear an ethics complaint from 30 days to 60 days. 87 

 88 

City Attorney Wiggins stated that this ordinance would allow the Ethics Committee more time to 89 

consider complaints that are filed.   90 

 91 

 92 
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ACTION: Councilmember Tarpley motioned to approve Ordinance #474 re: time frame for 93 

the committee to hear an ethics complaint from 30 days to 60 days, seconded by 94 

Councilmember Brown. 95 

    Motion Passed (6-0) 96 

 97 

10. Action on Ethics Committee’s recommendation regarding the Ethics Complaint filed by 98 

Councilmember Brown against Councilmember Bodie. 99 

 100 

City Attorney Wiggins explained that it would be a conflict of interest for her to represent a 101 

member of Council during an ethics hearing; therefore, the Ethics Committee has their own 102 

attorney.  The Ethics Committee’s Attorney Ramos is here tonight to render the Ethics 103 

Committee’s recommendation to City Council regarding the complaint filed by 104 

Councilmember Brown against Councilmember Bodie. 105 

 106 

 Attorney Wiggins stated that the Ethics Ordinance is silent as to whether or not the person 107 

complained about and the person making the complaint is able to vote.   108 

 109 

 Attorney Wiggins stated that she recommends that both parties stay in the chambers and if 110 

Councilmember Bodie (who the complaint was filed against – does not vote then 111 

Councilmember Brown will not vote). 112 

 113 

 Attorney Ramos came forward and stated that on November 27, 2018, Councilmember 114 

Brown filed a complaint against Councilmember Bodie stating that she was in violation of 115 

Code of Ethics Article VII, Sec. 2-292, Sec. 2-297 and Sec. 2-304. 116 

 117 

 After hearing the evidence and statements from both sides, the Committee did not identify 118 

that any violation occurred of Article VII Section 2-292 and in fact Respondent acted as any 119 

council member would act when made aware of public information that maybe concerning.  120 

In fact, the evidence and statement presented did not show that Respondent had ill intent. 121 

 122 

 It was recommended that when sharing information that’s already public record, that 123 

Respondent consider sharing information with all members of the City Council. 124 

 125 

 Attorney Ramos apologized for not taking the vote on the record in public session of the 126 

Ethics Committee’s executive session meeting – it was a unanimous vote by all that were 127 

present:  Chairman Bud Smith, Alford Williams, Desmond McClain, Keith Strickland and 128 

Myron McIntyre.  Motion Passed 5-0 129 

 130 

 Attorney Wiggins stated that since there are no disciplinary actions to be taken then there’s 131 

no action required from City Council. 132 

 133 

11. Consideration and action on adoption of Ordinance #476 authorizing a Budget Amendment 134 

to transfer $100,000.00 from the Capital Improvements line item of the City’s General Fund 135 

to the Downtown Development Authority. 136 
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ACTION: Councilmember Tarpley motioned to transfer $100,000.00 from the Capital 137 

Improvements line item of the City’s General Fund to the Downtown Development 138 

Authority, seconded by Councilmember Brown. 139 

   Motion Passed 4 – 2 (Councilmember Bodie and Byrd opposed) 140 

 141 

12. Consideration and action on Memorandum of Understanding (MOU) between City of 142 

Hampton and Downtown Development Authority (DDA) for real estate purposes. 143 

 144 

Attorney Wiggins stated the MOU will establish an understanding for how funds should be 145 

used – if use of funds is not in accordance with the MOU – the City should get its money 146 

back. 147 

 148 

ACTION: Councilmember Tarpley motioned to approve the MOU between the City of 149 

Hampton and Downtown Development Authority (DDA) for real estate purposes, 150 

seconded by Councilmember Brown. 151 

   Motion Passed 4 – 2 (Councilmember Bodie and Byrd opposed) 152 

 153 

Discussion:  Councilmember Byrd inquired about the blanks in the MOU.  Several places where 154 

Dollar amounts have been left blank.  Interim City Manager stated that she would 155 

ensure that all blanks are filled – First blank would be for the date and the amount 156 

would be $200,000.00. 157 

 158 

 Councilmember Byrd stated that the City will need to make sure that the funds are 159 

used according to the MOU. 160 

 161 

13.  Consideration and Approval of Memorandum of Understanding between City of  162 

Hampton and the Business & Merchants Association for the 12th Annual Yellow Pollen  163 

Festival to be held on March 16, 2019. 164 

 165 

ACTION: Councilmember Tarpley motioned to approve the MOU between the City of 166 

Hampton and the Business & Merchants Association for the 12th Annual Yellow 167 

Pollen Festival to be held on March 16, 2019, seconded by Councilmember Bodie. 168 

Motion Passed 6-0 169 

 170 

14.  Consideration and Action on a request from Glenn Golden dba Jailhouse Brewing Company 171 

to host “Motorama Cruise-In” on April 26, 2019 from 5:00 p.m. until 10:00 p.m. at 8 Cherry  172 

Street. 173 

 174 

ACTION: Councilmember Byrd motioned to approve a request from Glenn Golden to host 175 

“Motorama Cruise-In” on April 26, 2019 from 5:00 p.m. until 10:00 p.m. at 8 176 

Cherry Street, seconded by Councilmember Tarpley. 177 

Motion Passed 6-0 178 

 179 

15. Consideration and Approval of Human Resources Director’s job description. 180 

 181 
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ACTION: Councilmember Tarpley motioned to approve the Human Resources Director’s job 182 

description, seconded by Councilmember Brown. 183 

Motion Passed 6-0 184 

 185 

16. Consideration and Action on Resolution 2019-05 regarding surplus 2009 Ford Crown Vic 186 

(Unit #28). 187 

 188 

Chief Austin stated that the vehicle would be donated to Warm Springs Police Department. 189 

 190 

ACTION: Councilmember Tarpley motioned to approve Resolution 2019-05 regarding 191 

surplus 2009 Ford Crown Vic (Unit #28), seconded by Councilmember Brown. 192 

Motion Passed 6-0 193 

 194 

17. Consideration and Action on Resolution 2019-06 in opposition to HB-302 and SB-172 195 

which would prohibit the City of Hampton and other local governments from regulating 196 

building design elements of single or double family dwellings in our communities. 197 

 198 

Attorney Wiggins explained that if the HB or SB passed, it prohibits the City from 199 

regulating architectural standards in housing.   200 

 201 

ACTION: Councilmember Tarpley motioned to approve Resolution 2019-06 in opposition to 202 

HB-302 and SB-172 which would prohibit the City of Hampton and other local 203 

governments from regulating building design elements of single or double family 204 

dwellings in our communities, seconded by Councilmember Brown. 205 

Motion Passed 6-0 206 

 207 

18. Consideration and Action on Resolution 2019-07 adopting the Multi-Jurisdictional Hazard 208 

Mitigation Plan for compliance with the programmatic requirements of the Federal Hazard 209 

Mitigation Planning Standards. 210 

 211 

ACTION: Councilmember Tarpley motioned to approve Resolution 2019-07 adopting the 212 

Multi-Jurisdictional Hazard Mitigation Plan for compliance with the programmatic 213 

requirements of the Federal Hazard Mitigation Planning Standards, seconded by 214 

Councilmember Brown. 215 

Motion Passed 6-0 216 

 217 

19. Consideration and Action on solicitation of RFP for connecting sidewalks project in South 218 

Hampton and Cobblestone Subdivisions. 219 

 220 

Councilmember Byrd stated that the Committee performed an analysis of the sidewalks in 221 

the Cobblestone and South Hampton Subdivision in January 2019.  Some lots were not 222 

buildable, so the developer left the lot vacant.  When the developer completed the project 223 

and moved on – there were lot without sidewalks.  The Committee determined where the 224 

sidewalks needs to be connected:   225 

 226 

 227 



 

RS03122019 Page 6 of 7 

 

Pebble Rock Road – 400’ @ Community Park (front) 228 

       Watercourse Way – 50’ @Community Park (rear) 229 

       Madisyn Dr. – 303’ (2 lots) 230 

       Kyndal Dr. – 200’ (1 corner lot) 231 

       Pebble Rock Rd. 200’ @ Creek Crossing  232 

       Pebble Ridge – 266’ @ lift station (Both sides of the road) 233 

       Total Linear Feet = 1,419 234 

       Total Estimate of $32,637 235 

 236 

Councilmember Byrd stated in reference to Mr. Rockholt’s suggestion of the City adding parking  237 

for the Community Park.  It would require moving the sidewalks back, which would place  238 

sidewalks on private property. 239 

 240 

Attorney Wiggins stated that essentially the City would have to pay the property owner just  241 

compensation for the portion of land that the City would be taking to use for public purpose.   242 

 243 

Councilmember Byrd stated that if parking goes in it would push the sidewalk behind the parking  244 

area, which would push the sidewalk off 20’onto private property.  If the property owner is  245 

considering placing parking – it would not be beneficial for the City to complete the sidewalk  246 

because it would simply be torn out later for the purpose of creating parking. 247 

 248 

Mr. Rockholt stated that as a member of the HOA, they have reached out to the City to deed the  249 

Property in question to the City.   250 

 251 

City Attorney Wiggins stated that would solve the problem if the HOA deeded the property to the  252 

City. 253 

 254 

Councilmember Tarpley asked Community Development Director Franck Houenou - who  255 

determines if a lot is “unbuildable”.   256 

 257 

Community Development Director Franck Houenou stated that when a developer determines that 258 

a lot does not meet the flood plain requirements etc. or other requirements - then the  259 

developer might deem that the lot as “unbuildable”.  260 

A brief conversation took place regarding a policy for determining if a lot is unbuildable.    261 

 262 

Councilmember Tarpley expressed concerns about the City allowing developers to leave a  263 

development without completing sidewalks for the entire development. 264 

 265 

Franck Houenou Community Development Director stated that the final plat is supposed to 266 

depict flood plains, detention ponds, and easements- it should show lots that will need more work  267 

to make the lots buildable.  The City should use the final plat as a starting point.  Developers  268 

should not be allowed to build without an approved final plat. 269 

 270 

Councilmember Brown asked if the City could implement a policy stating that before a developer 271 

leaves – all sidewalks must be completed within the subdivision. 272 

 273 
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Attorney Wiggins stated that would be a zoning requirement – not a policy. 274 

It was determined that the City would secure plans from the subdivision before building  275 

sidewalks in the potential parking area.  276 

 277 

ACTION: Councilmember Byrd motioned to move forward with solicitation of an RFP for 278 

sidewalks project and to have the Committee meet with HOA of Cobblestone and 279 

South Hampton community for the scope, seconded by Councilmember Tarpley. 280 

Motion Passed 6-0 281 

 282 

20.  Consideration and Action on solicitation of RFP for sidewalks project starting from Highway  283 

20 to Cobblestone Subdivision off West King Road. 284 

 285 

ACTION: Councilmember Byrd motioned to move forward with solicitation of an RFP for 286 

sidewalk project of Cobblestone and South Hampton community.  It was decided to 287 

have the two sidewalk projects together for the scope, seconded by Councilmember 288 

Tarpley. 289 

Motion Passed 6-0 290 

 291 

21.  Discussion regarding utilization, volunteer staffing, and improving the upkeep of the rose  292 

garden at the Catherine Williams Community Center. 293 

 294 

Attorney Wiggins stated that if the City decides to have volunteers for the upkeep of the rose 295 

garden or for staffing – waivers should be signed. 296 

 297 

       This item was sent to Committee for additional research. 298 

 299 

22.  Discussion on proposed fee structure for use of City facilities and properties 300 

 301 

       This item was sent to Committee for additional research. 302 

 303 

23.  Consideration of an engagement letter between the City of Hampton and Smith, Welch,  304 

Webb & White, LLC Attorneys at Law for Service Delivery Strategy. 305 

 306 

        This item was deferred for additional information. 307 

 308 

24.    Adjournment at 8:38 p.m. 309 

 310 

CITY OF HAMPTON 311 

 312 

 313 

__________________________ 314 

STEVE HUTCHISON, Mayor 315 

 316 

 317 

__________________________ 318 

MELISSA BROOKS, City Clerk 319 
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CITY OF HAMPTON  1 
MAYOR AND CITY COUNCIL  2 

SPECIAL CALLED MEETING 3 
                                                            March 22, 2019 4 

      1:00 p.m. 5 
 6 

MINUTES 7 
 8 
Present: Mayor Steve Hutchison; Councilmembers:  Stephanie Bodie, Henry Byrd 9 

Ann Tarpley, and Willie Turner. 10 
 11 
Staff: City Clerk Melissa Brooks, City Attorney L’Erin Wiggins. 12 
 13 
Absent:   Mayor Pro Tem Errol Mitchell and Councilmember Elton Brown. 14 

 15 

Mayor Hutchison called the meeting to order at 1:00 p.m. 16 

 17 
1. Consideration and Actions regarding SDS negotiations. 18 

 19 
City Attorney Wiggins stated that she has gotten an update from Smith, Welch, Webb and White 20 
(SWWW) firm regarding providing legal representation for SDS negotiations. 21 

 22 
Attorney Wiggins stated that the $300.00 per hour quote from SWWW firm would be split 23 

amongst the three cities: Hampton, Locust Grove, and McDonough – based on the 2017 24 
population. 25 
 26 

Attorney Wiggins stated that she is prepared to present her firm’s fee structure for the Council’s 27 

review and consideration.  (She passed out the fee structure to members of the Governing Body) 28 
 29 
ACTION: Councilmember Tarpley motioned to enter executive session for the purpose of 30 

discussing personnel, possible litigation and real estate, seconded by 31 
Councilmember Turner. 32 

 Motion Passed (4-0) 33 

 34 
The Governing Body entered executive session at 1:03 p.m. 35 

 36 
 MAYOR PRO-TEM ERROL MITCHELL ENTERED EXECUTIVE 37 

SESSION AT 1:06 p.m. 38 

 39 
ACTION: Councilmember Tarpley motioned to reconvene the Special Called Meeting, 40 

(citing the only things discussed) Personnel and Litigation was discussed, 41 
seconded by Councilmember Turner. 42 

 Motion Passed (5-0) 43 
 44 
ACTION: Councilmember Tarpley motioned to retain the City Attorney L’Erin Wiggins to 45 

represent the City of Hampton in the SDS negotiations in accordance with the 46 
agreement that was provided to the Mayor and City Council, seconded by 47 
Councilmember Turner. 48 

 Motion Passed (5-0) 49 
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ACTION: Councilmember Tarpley motioned to have the City Attorney L’Erin Wiggins to 50 
investigate the invoice in the amount of $24,000 from IMS.  The investigation 51 

will be based on Code Section 2.15 of the City Charter, seconded by 52 
Councilmember Turner. 53 

 Motion Passed (5-0) 54 
 55 
There being no further business. Meeting adjourned at 2:06 p.m. 56 
 57 
 58 

__________________________________________ 59 
Steve Hutchison, Mayor 60 
 61 
 62 
__________________________________________ 63 

Melissa Brooks, City Clerk 64 



City of Hampton  -  Council Agenda Item  
Subject:   Update from Dan White with IMS regarding streets and roads evaluation report. 

  

Date:        4/3/19 

Budget Information:  N/A  

Revenues:         N/A  

Expenses:         N/A  

 Annual Operating Expense: $  Capital Expense:    $  

Other:               $   

Funding Source:       N/A  

Council Action Requested date:  4/9/2019  

   
Purpose:   this was before Mayor and City Council June 12, 2018 and was approved for 
Infrastructure Management Services (IMS) to provide an analysis of streets and roads. 

 

History:  

  
Facts (F) and Issues (I):   
• None 

  
Options:  

  No Option Necessary  

  Mayor and Council approve  

  Mayor and Council do not approve  

  Mayor and Council defined option  

  

  
Department Recommended Action:  
 Update discussion 

  
Department:  

  
 ____________________       _____________________  

 Director            
  

      Date  

Administrative Comments  Administrative Recommendations  
N/A   N/A  

  

 __________________________     ____________________  

 Manager                 Date  

Purpose  

☐ Information Only  

☒ Recommendation     

☐ Policy Discussion  

☐ Status Report     

☐ Other   



City of Hampton  -  Council Agenda Item  
Subject Update and discussion of proposed amendments to the City code of ordinances 

 

Date:        04/04/2019 

Budget Information:  N/A  

Revenues:         N/A  

Expenses:         N/A  

 Annual Operating Expense: $  Capital Expense:    $  

Other:               $   

Funding Source:       N/A  

Council Action Requested date:  04/09/2019  
  

  
Purpose:    
To update and discuss proposed amendments to the City code of ordinances: 

See attached documentation for amendments being requested. 

 

History:  

- Request was made by the previous Community Development Committee to update the zoning codes 

regarding the trees requirements and the PD district requirements. 

- The City Council has requested modification to the sign ordinance in order to make it more flexible in 

campaign period 

- During the review and enforcement of the city codes, the Community Development Director has come 

across certain elements of the codes that in his opinion must be adjusted as well, and have added those 

amendments to the one requested by the City Council and the Community Development Committee 

  
Facts (F) and Issues (I):   
• None 

  
Options:  

  No Option Necessary  

  Mayor and Council approve  

  Mayor and Council do not approve  

  Mayor and Council defined option  

  

  
Department Recommended Action:  
 Recommendation by the Community Development Committee, City Council and Community 

Development Director 

 

 

  
Department:  

  
 ____________________       _____________________  

 Director            
  

      Date  

Administrative Comments  Administrative Recommendations  

Purpose  

☐ Information Only  

☐ Recommendation     

☐ Policy Discussion  

☐ Status Report     

☐ Other   



N/A   N/A  

  

 __________________________     ____________________  

 Manager                 Date  
 

  



Zoning Codes Amendments Request (changes/addition requested are in red) 

INTRODUCTION 

In compliance with Appendix A Sec.12-7(F), the City of Hampton is submitting the following amendments to 

its zoning codes in order to be reviewed by the Henry County Zoning Advisory Board. 

Request #1: is to allow developers or builders to be allowed some flexibility when they can prove that those 

requirements cannot practically be achieved 

Request #2: is to allow a zoning district that permits a mixed-use development for ONLY residential type of 

housing (i.e.: having R-2, R-4, R-5, Multi-family, cottage, townhouse, etc.) as opposed to the current mixed-

used district which requires at least 25% of total gross floor shall be devoted to non-residential 

Request #3: is to allows a simple and easy code enforcement during election period regarding signs.  

Request #4, #5 and #6: is to exclude a division of a lot into only to not be considered a subdivision. Without 

this change, there can’t be any individual lot division as allowed under Sec.3-11, Appendix B. 

Request #7: is to clarify that porches and stoops are considered part of the building and setback requirements 

should be applicable to them 

Request #8: is to refer to the right section. 

Request #9: is to have the City Code comply with O.C.G.A. §12-6-24 

 

AMENDMENTS REQUESTED 

Request #1: Appendix A, Sec. 3-17 (E) Landscape Requirements 

E. Within the front and side yard setback, a minimum of one tree for every 25 linear feet of public street 

frontage or major portion thereof shall be required, with no less than 50 percent of said trees being shade trees.  

If the required number of trees is not achievable, developer/owner must provide a detailed justification based 

on setbacks, lot width, minimum required spacing between trees, and minimum required spacing between trees 

and structures prepared by a certified arborist. 

This requirement shall not apply where the required setback is less than 15 feet. 

 

Request #2: Appendix A, Sec. 5-6 PD Planned Development District 

A. Purpose. It is the purpose of the Planned Development district to encourage the development of single-

family residential land uses within the framework of a master development plan. The PD district is designed to 

provide flexibility in the application of development standards and site design when approved according to a 

master development plan in a manner to promote the conservation of natural environment, more efficient use 

of land, and efficiency in the extension of public streets and utilities.  

B. Objectives. To carry out the purpose of this section, a PD district must provide the following, as 

appropriate:  

1. A range in the types of residences including sizes and type of housing, types of ownership and community 

facilities available.  

2. Conservation of natural topographical and geological features with emphasis on:  

i. Conservation of existing surface and subsurface water resources;  

ii. Preservation of major trees and other significant natural environmental features;  



iii. Prevention of soil erosion.  

3. An efficient network of public streets and utilities appropriate to serve the residences within the PD district.  

4. A master development plan to guide the PD with specific development objectives included in restrictive 

covenants.  

 

C. Definitions. For the purpose of this section, the following terms shall have the meaning immediately set 

forth after the term:  

1. Master development plan. A written and graphic submission for a planned development which represents a 

tract of land, proposed subdivision, the location and bulk of buildings and other structures, density of 

development, public and private streets, parking facilities, common open space, public facilities and all 

covenants relating to use thereof. The master development plan is submitted in conjunction with a rezoning 

application for the PD district. 

2. Open space. Land within or related to a development, not individually owned or dedicated for public use, 

which is designed and intended for the common ownership and use by the residents of the developments and 

may include complementary structures and improvements as are necessary and appropriate.  

D. Ownership types. The tract of land proposed for PD development shall be in one ownership. Any 

subsequent change in owners of the properties involved, or in anyone having a legal or equitable interest in the 

property, shall be reported to the Community Development Department. Failure to provide information on 

property ownership status shall result in the City Council withdrawing approval.  

These include all types of residential development including, but not limited to, single-family, duplex, 

apartments, townhouses, rental, such that ownership may be fee simple, lease purchase, leased or rented, and 

common ownership of open spaces, recreation facilities, public streets and parking areas. 

E. Maximum density. The maximum allowable density for residential development shall be no more than 3.6 

dwelling units per net useable acre. Maximum allowable net density is the total number of dwelling units or 

housing structures per unit of land based on the net land area. 

 

F. Preliminary plat. A preliminary plat/plan is a plan showing the detailed design and layout of a subdivision 

of land, prepared for the purpose of development and which shall include all improvements and shall meet all 

requirements specified in Appendices A & B of the City zoning codes. 

G. Land use plan. The comprehensive long-range plan containing policies to guide the growth and 

development of the city, which includes the analysis, recommendations and proposals for the city's 

population, economy, housing, transportation, community facilities and land use. 

 

H. Professional consultant. The person who is a registered and or certified engineer, architect or planner 

who prepared the plan, within the scope of their respective legal responsibilities. 

 

I. General requirements for a planned development district: 

1. Area. The minimum area required for a PD district shall be ten contiguous acres of land. The planning and 

zoning commission and the City Council may consider projects with less acreage where the applicant can 

demonstrate that a smaller parcel will meet the purpose and objectives of the PD district.  

2. Ownership. The tract of land proposed for PD development shall be in one ownership, or if in several 

ownerships, the application for zoning amendment shall be filed jointly by all of the owners of the properties 

included in the plan. Any subsequent change in owners of the properties involved, or in anyone having a 

legal or equitable interest in the property, shall be reported to Community Development Department. Failure 

to provide information on property ownership status shall result in the Community Development Department 

and city council withdrawing approval. 



3. Location of PD district. The PD district shall be applicable to areas located on major arterial roads and 

where public water and sewerage facilities are available and installed. 

4. Permitted uses: Only residential uses are allowed. Residences may be of a variety of housing types 

(single-family detached, duplex, cottage, townhouses, and multiple-family residential developments) and 

ownership types. The PD district must be for a combination of at least two of the following development 

types: single-family detached, duplex, cottage, townhouses, and multiple-family residential developments. 

5.  Minimum lot width: 20 ft; Minimum front yard: 10 ft; Minimum side yard: 10 ft; Minimum rear yard: 20 

ft; Maximum height: 35 ft 

6. Minimum floor area (heated space): 1,400 sqft for single family residence; 1,000 sqft for townhouse and 

cottage; 2,400 sqft for total dwelling for duplex; and for multi-family residence: 900 sqft for one bedroom 

unit; 1,200 sqft for two bedroom unit, and 200 sqft for each additional bedroom 

7. Off-street parking must be accessed from alleys in situation where driveways length is less than 20 ft  

8. Each dwelling unit for a duplex must be separately metered for all utilities 

9. Cottage:  

 a- All units must front a public street or a landscape courtyard of at least 40 feet in width and 3,000 sqft 

in total area 

 b- all units must be detached dwelling units and units shall not be vertically mixed. 

10. Multifamily residence: no development shall have more than 250 units 

11. Public buildings and recreation facilities for use of the residents of the PD is permitted. The restrictions 

as to the use of these facilities shall be set forth in the covenants and restrictions for the PD development.  

J. Application procedure: 

(1) Preliminary plat. Before an application for rezoning to a PD is authorized, the applicant shall submit 

a preliminary plat for review by the planning and zoning department. The department shall 

coordinate review of the plan and provide a report to the City Council. The plan shall be submitted to 

the City Council for review at a schedule Council meeting. The City Council shall review the plan 

and provide comments and recommendations within 30 days.  

 

(2) Rezoning: Following preliminary concept plan review and approval by the City Council, the 

developer of the PD project may apply for rezoning pursuant to the requirements of Appendix A, 

Section 12-7 (Rezoning Requests and Text) of this Zoning Ordinance. 

 

a) The preliminary plat which incorporates the comments and modifications made by the City 

Council in its review of the preliminary plat shall be submitted with the application for 

rezoning. 

 

b) A written report shall be submitted by the applicant which contains the following 

information concerning the preliminary plat: 

1. General description of the proposal. 

2. Detailed legal description. 

3. Proposed standards for development, including restrictions on the use of the property, 

density standards, yard requirements and restrictive covenants. 



4. Proposed dedication or reservation of land for public use, including public streets, 

easements, parks and school sites. 

5. Exceptions or variations from the requirements of the zoning ordinance and 

subdivision ordinance, if any, for that area being requested. 

6. Plans for the provision of utilities, including water, sanitary sewer and drainage 

facilities and appropriate calculations regarding the sizing of drainage areas and pipes. 

7. A report from the Henry County Water and Sewerage Authority and/or (as applicable) 

the city water department indicating the adequacy of sanitary sewer and water 

services. 

8. Plans for the protection of abutting properties. 

9. Plans for the maintenance of common open space areas. 

10. Tables showing the total number of acres in the proposed development and the 

percentage designation for each type of proposed land use, including public facilities. 

Information shall be provided in net acres. 

11. Tabulations of the overall net density 

12. An explanation of phasing or stages of the PD project. 

13. Adequacy and arrangement of vehicular traffic access and circulation including 

intersections, road widths, channelization structures and traffic controls. 

14. Adequacy and arrangement of pedestrian traffic access and circulation including 

separation of pedestrian from vehicular traffic, and pedestrian convenience. 

15. Location, arrangement, appearance and sufficiency of off-street parking and loading. 

16. Location, arrangement, size and placement of buildings, lighting and signs. 

17. Certification by the applicant that a professional consultant is being utilized in the 

planning process for the PD project, including preparation of the application. 

18. Planned development projects for which 2,000 or more average daily vehicle trips will 

be generated and/or which at least 20,000 gallons per day of sewage treatment plant 

capacity will be required to submit with the application an environmental impact 

report. The report shall follow the format prepared by the planning and zoning 

department. The report shall objectively discuss positive and negative impacts of the 

proposed development on land uses; public water and sewerage facilities; traffic 

patterns, volumes and road improvements; storm drainage facilities, school 

enrollment; tax base and economic base; natural vegetation; wildlife habitat; and area 

appearance and aesthetics. The report shall be prepared by a professional consultant.  

In reviewing the application for PD preliminary plat, the planning board and City Council shall consider 

those items listed in Appendix A, Section 12-7(F) concerning zoning map amendments. 

The consideration of a PD district approval or disapproval and master development plan shall also include, 

but not be limited to the following: 

(1) Relation to the land use plan; 

(2) Adequacy and arrangement of vehicular traffic access and circulation including intersections, road 

widths, channelization structures and traffic controls; 



(3) Adequacy and arrangement of pedestrian traffic access and circulation including separation of 

pedestrian from vehicular traffic, and pedestrian convenience; 

(4) Location, arrangement, appearance and sufficiency of off-street parking and loading; 

(5) Location, arrangement, size and placement of buildings(s), lighting and signs; 

(6) Arrangement of landscape features and buffer areas; 

(7) Adequacy of public water supply; 

(8) Adequacy of stormwater and sanitary waste disposal facilities; and 

Adequacy of structures, roadways, in areas with moderate to high susceptibility to flooding and 

ponding and/or erosion. 

Request #3: Appendix A, Sec. 11-13 (A) Exemptions 

A. The following signs are exempt from the permitting requirements of this article; provided, however, that 

such signs shall be subject to all other provisions of this article:  

1. Wall signs one square foot and smaller.  

2. Projecting signs five square feet and smaller.  

3. Memorial signs or tablets, names of buildings, and dates of erection when cut into any masonry surface or 

when constructed of bronze or other incombustible materials.  

4. Stake signs with an area of 2 square feet or less.  

 

5. Campaign signs during a permit exempt season 

  

Permit exempt season is defined as the period that starts 30 days prior to the first day of the qualifying period 

preceding a federal, state, county, or City of Hampton election, including primary election, special election 

and runoff election, and that ends three (3) days after said election. 

 

To be qualified as campaign signs, signs must be stake signs with an area of 4 sqf or less and must be used 

to express the support for a political position or a qualified election candidate. 

 

Campaign signs under this paragraph may be placed in the Right-of-Way provided that: 

 

- such sign be placed at least 5 ft from the edge of pavement for streets with no curb, or from the outer 

edge of the curb for streets with curbs, or from the outer edge of the sidewalk for streets with sidewalk  

 

- Where any such sign creates a public safety risk or an imminent danger to public safety, the Code 

Enforcement Officer immediately may move the sign to the nearest location in the right-of-way where it 

will not create a public safety risk. He then shall notify the person or entity, if known, that placed the 

sign of its new location and the reason prompting the move. That person or entity may maintain the sign 

on the new site, relocate the sign to an alternate safe area or remove the sign entirely.  

- The person or entity that places a sign in any right-of-way shall be responsible for its removal 

immediately after the expiration of the period stated in this subsection. Where that person or entity fails 

to undertake such action, the City may remove the sign from the right-of-way. The actions authorized 

under this paragraph are in addition to any other lawful remedies available to the City. 

 

Request #4: Appendix A, Article 2 – Definitions 

Subdivision. The division of a parcel or tract of land into two or more lots for the purpose of creating sites for 

development, the rearrangement of existing lot lines, or for the purpose of transfer of ownership. A subdivision 

may include the construction, extension, or relocation of public improvements including public streets, public 

rights-of-way, public water and sewer facilities, and other improvements for the purpose of creating building 

sites. The division of a parcel or tract of land into only two lots which does not involve the construction, 



extension, or relocation of public improvements shall not be considered a subdivision provided that the lot has 

not be divided or resulted from a lot division in the previous 24 months.   

Request #5: Appendix B, Article 2, Sec.2.2 Definitions 

Subdivision. The division of a parcel or tract of land for the purpose of creating sites for development and/or 

the rearrangement of existing lot lines. A division of parcels or tracts of land shall be considered a subdivision 

and shall comply with all subdivision regulations if one of the following elements is proposed for the proper 

development of such lots:  

A. If new streets/public streets are created;  

B. If new utility improvements are required;  

C. If new sanitary sewer or public water are required 

D. If the division has created two or more lots from the original parcel 

D. If the division has created two lots from the original parcels AND any of the above is applicable  

E. If the division has created three or more lots from the original parcel 

Request #6: Appendix C, Article 2, Sec.2.2 Definitions 

"Subdivision" means the division of a tract or parcel of land resulting in one two or more new lots or building 

sites for the purpose, whether immediately or in the future, of sale, other transfer of ownership or land 

development, and includes divisions of land resulting from or made in connection with the layout or 

development of a new street or new utility improvement or new sanitary sewer or public water or roadway or a 

change in to an existing street or roadway. 

Request #7: Appendix A, Article 3, Sec.3.2 D 

D. Porches and stoops  

 

1. A front porch or stoop is required, except for multifamily buildings with more than 8 units.  

2. Stoops shall be at least 10 square feet in area.  

3. Front porches shall be at least 8 feet in depth and extend at least 40% of the width of the front facade.  

4. Covered porches (whether enclosed or not) and stoops shall be considered as a part of the building and shall 

not project into the required front, side or rear yard 

 

Request #8: Appendix A, Article 7, Sec.7-4(F) 

F. Public space requirement. All single-family and multifamily residential developments shall provide the 

amenities required in Section 3-3 3.4. All non-residential developments shall provide public open space 

subject to the following requirements:  

1. A minimum of five percent of the total land area not devoted to exclusively residential use shall be devoted 

to public open space. The required ……………………………………… 

 

Request #9: Appendix A, Article 3, Sec.3-18(G)(5) 

 

5. The City shall not require the following for any timber harvesting operations conducted not in conjunction 

with development:  

i. A notice of or plan or security for such harvesting or hauling of forest products.  



ii. A permit for such harvesting or hauling of forest products, including without limitation any permit for any 

new driveway in connection with timber harvesting operations; provided, however, that this paragraph shall 

not otherwise limit the City to regulate roads or streets under its jurisdiction.  

iii. A fee for notification as provided by subsection (G)(1) above. 

 



City of Hampton  -  Council Agenda Item  
Subject:   Consideration and Action on adoption of Ordinance 475 amending Division II, 

Article VII Peddlers and Solicitors  

  

Date:        4/3/19 

Budget Information:  N/A  

Revenues:         N/A  

Expenses:         N/A  

 Annual Operating Expense: $  Capital Expense:    $  

Other:               $   

Funding Source:       N/A  

Council Action Requested date:  4/9/2019  

   
Purpose:   is to address complaints that solicitors and peddlers have approached residents 
at obscene hours creating alarm for safety. 

History:  

  
Facts (F) and Issues (I):   
• None 

  
Options:  

  No Option Necessary  

  Mayor and Council approve  

  Mayor and Council do not approve  

  Mayor and Council defined option  

  

  
Department Recommended Action:  
 Recommendation by Interim City Manager to APPROVE  

  
Department:  

  
 ____________________       _____________________  

 Director            
  

      Date  

Administrative Comments  Administrative Recommendations  
N/A   N/A  

  

 __________________________     ____________________  

 Manager                 Date  

Purpose  

☐ Information Only  

☒ Recommendation     

☐ Policy Discussion  

☐ Status Report     

☐ Other   



LICENSE APPLICATION FOR PEDDLERS 
CITY OF HAMPTON, GEORGIA 

 
DATE of Application _______________ (License expires in 7 days) Expiration Date _____________ 
 
APPLICANT’S NAME ______________________PHONE No. __________________________ 
 

1. Name of applicant ______________________________________________________ 
 
2. Name of Company/Agency _______________________________________________ 

 

3. Name of Licensee _______________________________________________________ 
 

4. Permanent Address _____________________________________________________ 
 

5. Name and permanent address of registered agent for service of process.  (Must be resident of 

Henry County and must agree in writing to act as such agent; copy of which must be filed with 

license application.) 

_______________________________________________________________________ 

6. Provide proof of general liability insurance including products liability and property damage in 

the amount of $100,000.00 for individuals and $500,000.00 for profit or non-profit 

organizations.  A certificate of insurance and a blanket or specific endorsement shall be 

delivered to the City Clerk prior to the issuance of a license. 

________________________________________________________________________ 

 

7. Description of the business to be conducted in the City of Hampton. 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

 

8. The address or subdivision or complex or a description of the area to be canvassed. 
_____________________________________________________________________________

_____________________________________________________________________________ 

 

9. Vehicle Make _________________ Model___________________ Color _________________ 

Tag # ________________________Driver’s License #_________________________________ 

 
 

_____________________________________ ____________________________________ 
Signature of Applicant     Notary Public 
 
License Fee is $100.00  
  

ATTENTION:  IF THE PROPERTY IS POSTED “NO SOLICITATION” PLEASE GOVERN YOURSELF ACCORDINGLY 



CURRENT ORDINANCE 

• ARTICLE VII. - PEDDLERS AND SOLICITORS 

• DIVISION 1. - GENERALLY 

• Sec. 22-271. - Definitions. 

The following words, terms and phrases, when used in this article, shall have the meanings ascribed to 
them in this section, except where the context clearly indicates a different meaning: 

Peddler means any person who travels from place to place by any type conveyance, carrying his wares 
with him, offering and exposing the same for sale, or making sales and delivering articles to purchasers, 
or any person who without traveling from place to place, sells or offers the same for sale from any type 
of vehicle or conveyance. A peddler generally offers for sale, consummates the sale, and delivers the 
goods at one and the same time to the ultimate consumer. Any person who solicits orders and, as a 
separate transaction, makes deliveries to purchasers as part of a scheme or design to evade the 
provisions of this definition shall be deemed peddling and shall be subject to the provisions of this article. 

Transient selling, transient seller means any person, either as principal or agent, who engages in a 
temporary business of selling and delivering goods, wares and merchandise from a fixed location within 
the city and, who in furtherance of such purpose hires, leases, uses, or occupies any lot, parking lot, 
street, or other place, whether public or private, within the city, for the exhibition and sale of such goods, 
wares and merchandise, either privately or at an auction. Any person who engages in transient selling 
shall not be relieved from complying with the provisions of this article by reason of associating himself 
with any established local dealer, trader, merchant, or auctioneer, or by conducting transient selling in 
connection with, as a part of, or in the name of any established local dealer, trader, merchant or 
auctioneer. If the conduct of any person falls within the definitions of both peddler and transient selling 
as contained herein, he shall be deemed to be transient selling for the purpose of this article. 

(Ord. No. 21C, § 3, 2-14-84) 

Cross reference— Definitions generally, § 1-2. 

• Sec. 22-272. - Selling on streets prohibited. 

No peddler or transient seller shall: 

(1) Carry on his business upon any street, alley, sidewalk, park, or any other public place unless his 
license specifies that peddling or transient selling in such public place or places is permitted 
thereunder, and in no case shall such provisions be made without approval by the mayor and city 
council or their authorized representative. 

 

(2) Sell from any established or permanent location upon any street, alley, sidewalk, park or other 
public place. 

 

(3) Park or stand his wagon, automobile, or other vehicle upon any sidewalk or sidewalk area, or upon 
any street, alley, highway, or public thoroughfare so as to obstruct the free travel thereon. 

 

(4) The mayor and council may approve an application to use a public place or places. 

(Ord. No. 21C, § 9, 2-14-84) 

• Sec. 22-273. - Selling or possession of pornographic or obscene material. 

No peddler or transient seller shall sell or have in their possession any pornographic or obscene material 
as defined under the laws of the state. 

https://library.municode.com/ga/hampton/codes/code_of_ordinances?nodeId=PTIICOOR_CH1GEPR_S1-2DERUCO
https://library.municode.com/ga/hampton/codes/code_of_ordinances?nodeId=PTIICOOR_CH1GEPR_S1-2DERUCO


(Ord. No. 21C, § 10, 2-14-84) 

• Sec. 22-274. - Refusing to leave. 

Any peddler who enters upon premises owned, leased or rented by another and refuses to leave such 
premises after having been notified by the owner or occupant of such premises, or his agent, to leave 
the same and not return to such premises, shall be deemed guilty of an offense. 

(Ord. No. 21C, § 11, 2-14-84) 

• Sec. 22-275. - Misrepresentation. 

It shall be unlawful for any peddler to make false or fraudulent statements concerning the quality of his 
goods, wares, merchandise or services for the purpose of inducing another to purchase the same. 

(Ord. No. 21C, § 12, 2-14-84) 

• Secs. 22-276—22-290. - Reserved. 

• DIVISION 2. - LICENSE 

• Sec. 22-291. - Required. 

It is unlawful for any person to peddle, sell or engage in transient selling within the city without first 
obtaining a license to do so. 

(Ord. No. 21C, §§ 2, 4, 2-14-84) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



PROPOSED REVISED ORDINANCE 
 
ADOPTED BY THE GOVERNING BODY THIS ___ DAY OF ________, 2019. 
 

ORDINANCE NO.      475 
 

AN ORDINANCE OF THE CITY OF HAMPTON’S MAYOR AND COUNCIL AMENDING CHAPTER 22 BUSINESS 
REGULATIONS, DIVISION II LICENSE, ARTICLE VII PEDDLERS AND SOLICITORS; TO PROVIDE FOR SEVERABILITY; 
TO PROVIDE FOR AN EFFECTIVE DATE. 
 

WHEREAS, the City of Hampton (hereinafter “City”) is governed by the Mayor and Council; and 

WHEREAS, the City allows for peddlers and solicitors to conduct transient selling in the City only after a 
license is issued in compliance with Article VII, Chapter 22 of the City Code; and  

WHEREAS, Article VII, Chapter 22 of the City Code provides for how many days a valid permit shall last 
but does not provide for the hours in which peddler/solicitor business conducted via said license shall occur; and  

WHEREAS, the City has received complaints that solicitors and peddlers have approached residents at 
obscene hours creating alarm for safety; and  

WHEREAS, Article VII, Chapter 22 of the City Code also fails to address background checks, liability 
insurance, and other necessary requirements to ensure the public safety and general welfare of Hampton 
citizens; and  

WHEREAS, it is in the best interest of the City to amend Division II, Article VII, Chapter 22 of the City 
Code to provide for amendments.  

Section 1. NOW THEREFORE IT IS HEREBY RESOLVED that Division II, Article VII, Chapter 22 of the City Code be 
repealed and recreated so that as recreated, Division II, Article VII, Chapter 22 shall read: 

DIVISION 2. - LICENSE  

Sec. 22-291. - Required.  

It is unlawful for any person to peddle, sell or engage in transient selling within the city without 
first obtaining a license to do so.  

Sec. 22-292. - Application.  

Applications for a license under this division shall be filed with the city clerk, at least one week prior 
to the date upon which the applicant desires to begin his business, a sworn application, in writing, 
on a form to be furnished by the clerk, which shall give the following information: Please note: Each 
person desiring to peddle, sell, or engage in transient selling in the city is deemed an applicant 
requiring an application and subject to the provisions of this Chapter. 

(1)  Name, physical description, age, social security number, driver's license number of the 
applicant.  

(2)  The permanent home address and full local address of the applicant. 

(3)  Proof of liability insurance in the minimum amount of $100,000, if and individual, and $500,000 for 

profit or non-profit organizations, to be effective during the time period for which the permit for 

transient selling is requested. 



(4) A signed authorization allowing the City to complete a criminal background check on the 
applicant. 

(5)  A brief description of the nature of the business and goods shown for sale or for future 
delivery, including manufacturer, producer, and supplier of such goods.  

(6)  The length of time for which the privilege to engage in transient selling is desired.  

(7)  The exact location in which the applicant intends to do business (if the location is to change 
during the license period, the applicant must so state on the application); and, if any one or 
more vehicles are to be used, a description of the same, together with license number and 
other means of identification for each vehicle.  

(8)  The particular manner and means by which he intends to sell his goods or take his orders.  

(9)  At the time of filing his application for a permit required by this article, the applicant shall 
present the driver's license of each person working with him or any other identification that 
may be requested.  

Sec. 22-293. - Fee.  

The fee for a license issued under this division shall be as provided in the schedule of fees and 
charges on file in the office of the city clerk.  

Sec. 22-294. - Records required.  

The city clerk shall maintain a record of all licenses issued pursuant to the provisions of this division 
and all license fees collected.  

Sec. 22-295. - Personal exclusivity.  

No more than one individual person shall engage in business or operate under the same transient 
dealer's license, whether as principal or agent, or as an assistant to any principal or agent. A separate 
license and fee is required for each person for each person intending to peddle, sell, or engage in 
transient selling in the city. 

Sec. 22-296. - Durations.  

 Licenses issued for transient selling under this article shall be issued for a period of consecutive seven 
days or less and are only valid for those days between the hours of 9am through 7pm. Licenses issued 
may not be renewed by the applicant until an entire year has passed beginning with the day following 
the last day of previously issued license. Failure to adhere to the day and time period shall be a basis 
for revocation of the license. 

 Sec. 22-297. - Revocation—Grounds.  

A license issued under this division may be revoked by the police chief after notice to the licensee 
for any of the following causes:  

(1)  Fraud, misrepresentation, or false statement contained in the application of the license.  

(2)  Fraud, misrepresentation, or false statement made in the course of carrying on his business 
as a transient dealer.  

(3)  Any violation of this article.  



(4)  Conviction of any crime or misdemeanor involving moral turpitude.  

(5)  Conducting business in an unlawful manner or in such a manner as to constitute a breach 
of the peace, or to constitute a menace to the public health, safety or general welfare of the 
public.  

Secs. 22-298—22-315. - Reserved.  

Section 2. The preamble of this Ordinance shall be considered to be and is hereby incorporated by 

reference as if fully set out herein. 

Section 3. This Ordinance shall be codified in a manner consistent with the laws of the State of Georgia 

and the City of Hampton. 

Section 4. This Ordinance shall take effect immediately upon its adoption. All Ordinances in conflict 

herewith are expressly repealed. It is the intention of the governing body, and it is hereby ordained that the 

provisions of this Ordinance shall become and be made a part of the Code of Ordinances, City of Hampton, 

Georgia, and the sections of this Ordinance may be renumbered, if necessary, to accomplish such intention. 

Section 5.  

a. It is hereby declared to be the intention of the Mayor and Council that all sections, paragraphs, sentences, 

clauses and phrases of this Ordinance are or were, upon their enactment, believed by the Mayor and Council 

to be fully valid, enforceable and constitutional. 

b. It is hereby declared to be the intention of the Mayor and Council that, to the greatest extent allowed by 

law, each and every section, paragraph, sentence, clause and phrase of this Ordinance is severable from 

every other, section, paragraph, sentence, clause or phrase of this Ordinance. It is hereby further declared 

to be the intention of the Mayor and Council that, to the greatest extent allowed by law, no section, 

paragraph, sentence, clause or phrase of this Ordinance is mutually dependent upon any other section, 

paragraph, sentence, clause or phrase of this Ordinance.  

c.  In the event that any phrase, clause, sentence, paragraph or Section of this Ordinance shall, for any reason 

whatsoever, be declared invalid, unconstitutional or otherwise unenforceable by the valid judgment or 

decree of any court of competent jurisdiction, it is the express intent of the Mayor and Council that such 

invalidity, unconstitutionality or unenforceability shall, to the greatest extent allowed by law, not render 

invalid, unconstitutional or otherwise unenforceable any of the remaining phrases, clauses, sentences, 

paragraphs or Sections of the Ordinance and that, to the greatest extent allowed by law, all remaining 

phrases, clauses, sentences, paragraphs and Sections of the Article shall remain valid, constitutional, 

enforceable, and of full force and effect. 

Section 6.  All ordinances and parts of ordinances in conflict herewith are hereby expressly repealed. 

Section 7.  The effective date of this Ordinance shall be the date of adoption unless otherwise specified 

herein. 

 SO ORDAINED, this ______day of _____________, 2019. 

      CITY OF HAMPTON, GEORGIA 

 

      ____________________________________                                                              

STEVE HUTCHISON, Mayor  

 



 

 

 

 

ATTEST: 

 

________________________________                                                                   

MELISSA BROOKS, City Clerk 

 

 

 

 

APPROVED AS TO FORM: 

 

________________________________                                                                   

L’ERIN BARNES WIGGINS, City Attorney 

 

 

 

 

First Reading:  4/9/2019 

 

Second Reading/ 

Adoption:  ________ 

 

 



City of Hampton  -  Council Agenda Item  
Subject:  Resolution 2019-08 adopting travel policy for City Council 

  

Date:        4/3/19 

Budget Information:  N/A  

Revenues:         N/A  

Expenses:         N/A  

 Annual Operating Expense: $  Capital Expense:    $  

Other:               $   

Funding Source:       N/A  

Council Action Requested date:  4/9/2019  

   
Purpose:   Mayor and Council desires to amend Part XX to remove elected officials 

thereby creating a separate policy for elected officials; and to create a travel policy 

for City Council.  

 

History:  

  
Facts (F) and Issues (I):   
• None 

  
Options:  

  No Option Necessary  

  Mayor and Council approve  

  Mayor and Council do not approve  

  Mayor and Council defined option  

  

  
Department Recommended Action:  
 City Council’s discretion 

  
Department:  

  
 ____________________       _____________________  

 Director            
  

      Date  

Administrative Comments  Administrative Recommendations  
N/A   N/A  

  

 __________________________     ____________________  

 Manager                 Date  

Purpose  

☐ Information Only  

☒ Recommendation     

☐ Policy Discussion  

☐ Status Report     

☐ Other   



CITY OF HAMPTON 

STATE OF GEORGIA 

 

RESOLUTION NO. 2019-08 

 

A RESOLUTION TO AMEND THE PART XX OF THE PERSONNEL POLICIES - 

TRAVEL POLICY; TO CREATE A NEW POLICY FOR ELECTED OFFICIALS; TO 

PROVIDE FOR REPEAL OF CONFLICTING RESOLUTIONS; TO PROVIDE AN 

EFFECTIVE DATE; AND TO PROVIDE FOR OTHER LAWFUL PURPOSES. 

 

WHEREAS, the duly elected governing authority of the City of Hampton, Georgia is the 

Mayor and Council thereof; and 

 

WHEREAS, the City employs a workforce that must adhere to the Personnel Policies 

which provide various policies regarding employment with the City; and  

 

WHEREAS, one of the policies (Part XX of the Personnel Policies) governs travel of 

employees, non-city employees, members of boards, and elected officials for City business; and  

 

WHEREAS, the Mayor and Council desires to amend Part XX to remove elected officials 

thereby creating a separate policy for elected officials; and 

 

WHEREAS, the attached Travel Policy (Exhibit “A”), existing at Part XX of the 

Personnel Policy, incorporated by reference, shall be amended to reflect its limitation to only 

employees, non-city employees and boards and the attached Travel Policy (Exhibit “B”) shall be 

adopted to apply to elected officials so that elected officials has a separate travel policy. 

 

BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the City of 

Hampton, Georgia, that Part XX – Travel Policy of the Personnel Policy be amended and that a 

new travel policy for elected officials be adopted, both of which are attached hereto and 

incorporated by reference and adopted to be effective immediately. 

   

 SO RESOLVED, this ___ day of ________, 2019. 

 

CITY OF HAMPTON, GEORGIA 

 

      ____________________________________                                                              

STEVE HUTCHISON, Mayor  

ATTEST: 

 

________________________________                                                                   

City Clerk 

 

APPROVED AS TO FORM: 

 

________________________________                                                                   



L’ERIN BARNES WIGGINS, City Attorney 

Exhibit “A” 

PART XX- TRAVEL POLICY  

Section 1: Policy Statement 

This policy establishes guidelines regarding travel for official City business and for the payment of 
expenses that will be incurred while performing such travel.  

Section 2: Administration  

All travel is contingent upon the availability of funds in the proper budget and approval by the appropriate 
officials. All employees, non-city employees, and boards performing governmental functions for the City 
of Hampton are subject to the provisions of this policy and the rates set forth herein.  

Department Directors and Board Chairs shall be responsible for the implementation of the policy within 
their department or board, for assuring employees and/or board members comply with the policy, and 
for ensuring travel expenditures are appropriate and necessary for the conduct of City business. Travel for 
non-city employees, i.e. appointed officials and the City Manager shall be approved by the City Council. 
Any information regarding the intent of the policy may be obtained from the City Manager.  

Exceptions to the policy may be granted by the City Manager when they are in the best interest of the City 
and requested in writing by the Department Director or Board Chair. Exceptions for appointed officials 
and the City Manager shall be approved by the City Council.  

Section 3: General  

1. All travel within a 200-mile radius of City Hall shall be by automobile. For any travel outside of a 
200-mile radius, the City Manager or City Council for appointed officials and City Manager shall 
decide on a case by case basis what mode of transportation is most appropriate.  

2. All travel by air shall be in business or economy class.  First class air travel may be used only 
when business or economy class is not available. Class upgrades and itinerary or booking changes 
that are not required to meet the business needs of the City nor necessary as the result of 
unusual circumstances such as an emergency, are the traveler’s responsibility and must be paid 
directly by the traveler.  

Section 4: Mileage  

The City Manager or City Council for appointed officials and City Manager must approve all official travel 
outside of a 50-mile radius of City Hall prior to departure. The Department Director or Board Chair may 
approve any City business travel within 50 miles of City Hall that does not include overnight stay. The City 
Manager or City Council has the authority to deny any travel requests for any reason.  

1. Travel on City business will be paid per mile at the mileage reimbursement rate that is set by the IRS. 
Travelers will not be reimbursed mileage in a City vehicle. Non-Management travelers will receive 
compensation for any travel time. 

2. The actual reimbursement is calculated by multiplying the number of City-used miles by the legally 
authorized mileage rate. Reimbursable travel status begins at actual departure point (home or work) and 



will end at the destination point for official City business following shortest reasonable route possible, and 
then begins at the place of departure from official City business and ends finally at home or work site 
depending upon time of day or arrival.  

Section 5: Meals  

1. Meals associated with travel on legitimate City business are allowable at a reasonable and necessary cost, 
not to exceed the amount set by the Council. Meals cannot be claimed for payment or reimbursement for 
local travel related to the conduct of routine duties and responsibilities (e.g. an inspector in the field).  

2. Expenses for alcoholic beverages will not be reimbursed.  

Section 6: Registration Fees  

All registration fees must be approved in advance by the Department Director, City Manager or City 
Council. Registration fees may be paid by the City or the traveler, in which case they would be reimbursed 
by the City if proper approval was received. To receive reimbursement for the registration fee, the 
traveler must provide proper documentation of the expense by a receipt. If the registration is paid directly 
by the City, a receipt is not necessary.  

Section 7: Lodging  

1. Lodging expenses: Lodging must be approved by the Department Director, City Manager or City Council 
prior to travel and will be paid for by the City. Expenses for lodging will only be reimbursed when travel is 
to a destination beyond a 50 mile radius of City Hall. Lodging shall be booked by the traveler based on the 
most economical means available.  

2. County and Municipal Excise Tax not Applicable to Local Government: Section 48- 13-51 (a)(1)(C)(ii) of the 
Official Code of Georgia Annotated exempts local government officials and employees, who are travelling 
within Georgia on official business, from paying county or municipal tax on lodging. This tax is not 
applicable when lodging is paid by the City through direct-bill or City credit card. Travelers are required to 
submit a copy of the tax-exempt form when they register at the hotel/motel. The City Clerk will provide 
this form prior to departure.  

Section 8: Miscellaneous Expenses  

1. Parking Expenses and Tolls: Travelers will be reimbursed for parking expenses and tolls while on official 
City business.  

2. Rental Cars and other transportation: Auto rental, rail ticket, or taxi/shuttle service expenses incurred as a 
direct result of travel for City business are reimbursable.  

Section 9: Per-Diem Procedures  

Travelers requesting per-diem for travel expenses are required to submit their claim to the City Clerk on 
an official City travel expense report form with all related information attached. Forms should be turned 
in to the Clerk two weeks prior to the event. These forms may be obtained from the Clerk when needed. 
Per-Diem requests should include the following information:  

• Itemized expenses for authorized lodging, mileage, transportation, and miscellaneous expenses 
along with appropriate documentation.  

• Explanation of the purpose of the trip; and  

• Department Director, City Manager and/or Mayor’s signature of approval  



Travelers may have guest travelers accompany them while travelling; however, any expense associated with the 
guest traveler shall be the responsibility of the traveler without any reimbursement by the City.  

 

Section 10: Penalties and Charges from Cancellations  

Penalties and charges resulting from cancellation of travel reservations (including, airline, hotel reservations 
and/or conference registration) shall be the City’s obligation if the travel was approved in advance and the 
cancellation or change is made at the direction of and for the convenience of the City. If the cancellation or change 
is made for the personal benefit of the traveler, it shall be the traveler’s obligation to pay the penalties and 
charges. However, in the event of accidents, serious illness or death within the traveler’s immediate family or 
other circumstances beyond the control of the traveler, the City will pay the penalties and charges. If a check has 
already been issued to the traveler for per-diem prior to cancellation, the traveler will be required to return the 
check or reimburse the City for the amount of the check.  

 
 
 

  



Exhibit “B” 

TRAVEL POLICY for ELECTED OFFICIALS 

Section 1: Policy Statement 

Elected officials travel expenses shall be reimbursed or paid for certain necessary expenses incurred while in the 
performance of and incidental to official duties, job responsibilities or training performed at the Council's 
request/permission. Such expenses must be official, actual, necessary, and reasonable under the circumstances. All 
travelers will be expected to use mature judgment, professionalism and prudence in the utilization of City funds. It 
is the intent of this policy to abide by Georgia state law, as well as promote the efficient/economic use of our 
resources and create an environment of openness, honesty, and integrity. 

Section 2: Procedure 

1. TRAVEL AUTHORIZATION. Each person required to travel in the performance of official duties and entitled 
to reimbursement for expenses incurred shall have prior authorization from the Mayor & Council. Travel 
requests are to be considered during the budget process or at least 2 prior council meetings prior to 
travel. Funding must be in place and verified by Finance Department prior to approval. 
 

2.  NOTICE.  

• All travel requests are to be considered during the budget process or at least 2 prior council meetings 

prior to travel.  

• If available, registration forms, meeting/seminars agendas (including provided meals highlighted) are 

to be attached to the agenda item.  

• All travel outside the state of Georgia must be approved by the majority of the City Council.  

• Each Council member may take additional classes throughout the year besides annual training in 
Atlanta and Savannah totaling 24 credit hours in addition to the Robert E. Knox leadership class. After 
24 credit hours, the majority of the Council must approve. 

 
3. ADANCE FUNDS.  Not authorized unless there is some extenuating circumstance. In most travel, elected 

officials will have use of their credit card. 
4. ALLOWED EXPENSES.  Must be budgeted, must adhere to state/federal law, must adhere to the adopted 

purchasing card policy, and adhere to the explicit/implicit intent of this policy 
5. AIR TRAVEL. Limited to business or economy class or convention rate only on scheduled air carriers. 

Saturday nights are encouraged if the lower airfare will reduce the overall cost of the trip. 
6. AUTO.  Elected officials receive a car allowance.  If the City provides transportation to an elected official 

(other than travel that requires group travel), the elected official will reimburse the City for the actual cost 
of travel at the established federal rate. 

Section 3: Hotel/Motel Tax Exemption & Sales Tax Exemption.  

Elected officials are exempt from paying hotel/motel tax in Georgia hotels on official business. To avoid paying this 
tax a "Hotel/Motel Tax Exemption" form and a "Sales Tax Exemption" form shall be completed and provided at 
check-in by City personnel. Forms may be received from the City Clerk.  In some cases, if hotels or motels will not 
accept tax exempt forms, the city will cover the expense. 

 

 



Section 4: Hotel/Lodging. 

Receipts are required for hotel/motel expenses. Requests shall always be made for the lower "governmental" rate 
for all lodging. Concierge levels or suite accommodations are not permitted for City business unless authorized in 
advance by the Mayor & Council. No extended stay is authorized unless approved by majority of the City Council.  

• No overnight stay will be authorized when the training and/or meeting is within a 30-mile radius of the 
City of Hampton. 

• If your class or meeting exceeds 30 miles and starts before 9:30am, the Council member may travel the 
day prior. 

• If your class or meeting exceeds 30 miles and ends after 3:30pm, the Council member may return travel 
the next day. 

Section 5: Meals 

City will pay for meals if they are official, necessary, reasonable, and not included in the registration. City is not 
establishing a per diem for Elected Officials but the intent is to spend based on the intent of per diem of $90.00 for 
meals - while on official business. This is calculated as follows:  

• Breakfast - $18.00 (if required to arrive by 7am) 

• Lunch - $19.00 (allowed daily) 

• Dinner - $34.00 (if must remain after 4:30pm) 

• Incidental - $5.00 

• Gratuity – up to 18% 
No reimbursements will be given if the meals are included in the registration package. Receipts are required for 
meals.  
 
If you are in a "resort" area and the above amounts will not cover costs, a review by Mayor and Council will 
determine if cost is reasonable. Any cost deemed “not reasonable” by majority of the Mayor and Council must be 
reimbursed immediately. 

Section 6: Miscellaneous Expenses.  

Tips should be reasonable, (i.e. maximum of 18% on meals.) Tips (Bellmen) should also be reasonable but only 
when necessary. Parking tickets are required. Taxi fares, subway fares, toll fees, etc. in conjunction with City 
business will be paid (with tickets whenever possible).  

Section 7: Non-Reimbursable Expenses.  

The following are examples, not intended to be totally inclusive, of items the City is not responsible to make 
reimbursements for:  

• Laundry, cleaning or pressing of clothing  

• Shoe shines, barber shop, beauty shop, nails or other hygiene, including message  

• Alcoholic beverages (beer, wine, liquor, champagne, etc.)  

• Car care (wash, wax, etc.)  

• Movies/videos/video games (in room or outside)  

• Golf/bowling/skating or recreation activities  

• Entertainment  

• Buggy or boat rides or excursions  

• Gambling or gaming  



• Unrelated City expenses  

• Gift shop items, playing cards, etc.  

• Toiletry items  

• Snacks, sodas, etc.  

• Pain relief or any medication  

• Souvenirs  

• Books, newspapers, magazines or other reading material or personal services  

• Air travel (additional) insurance  

• Briefcases or other personnel use items  

• Vehicle Maintenance (POV)  

• Traffic or court costs  

• Club membership, dues, costs, etc. 

• Unauthorized trips, entertainment gifts or donations 

 

Section 8: Mileage. 

Reimbursement of mileage is allowed for any official travel outside of Henry County. Travel on City 
business will be paid per mile at the mileage reimbursement rate that is set by the IRS. Travelers will not 
be reimbursed mileage in a City vehicle. Non-Management travelers will receive compensation for any 
travel time. 

The actual reimbursement is calculated by multiplying the number of City-used miles by the legally 
authorized mileage rate. Reimbursable travel status begins at actual departure point (home or work) and 
will end at the destination point for official City business following shortest reasonable route possible, and 
then begins at the place of departure from official City business and ends finally at home or work site 
depending upon time of day or arrival.  

Section 9: Rental Cars.  

• Rental vehicles are to be used only when necessary. Primarily they are to be used when the cost is 

less than that of other available transportation (ie taxi, airport shuttle, hotel shuttle).  

• Rental car usage must be justified. Size of rental car usage must be consistent with number of 

passengers. For example, ( 1-2 people - Compact), (3-4 people - Midsized), (5 people or more - Full 

size or small van). 

• Traveler must accept the Collision Damage Waiver Insurance, but reject any other insurance offered 

by the rental agency.  

• Traveler must return the rental car with a full tank of gas to avoid being charged a premium rate if 

the rental agency refills the tank.  

• Car rental contracts and/or express check-in receipts are to be submitted as documentation for 

reimbursements.  

Section 10: Registration Fees.  

• Receipts for registration fees for conferences or seminars are required.  

• Whenever possible, advance registration should be used.  

 



Section 11: Miscellaneous. 

1. Business meals - Some officials are required to meet with persons of government jurisdictions and 
professional institutions from which an exchange of information can be obtained that will prove beneficial 
to the City. When, in the opinion of the official, there has been such an exchange, they may deem it 
appropriate to pay for the meal as a form of "thank you". Such meal may be reimbursed pursuant to the 
following stipulations:  

• The requesting party is an elected official.  

• A receipt must be provided.  

• The travel expense statement contains the following information:  
o Restaurant name & location.  
o Name & affiliation of person(s) from whom the meal is purchased. 
o Purpose of discussion (specifics, not just merely "business discussions").  

2. Other expenses not previously covered should be entered as "Miscellaneous" and a brief explanation 

must be given (ie passport photo, travel check, airport porter, bellhop, etc.).  

3. Receipts must be included for anything over $10. All parking receipts are required regardless of the 

amount.  

4. Officials are responsible for any lost or stolen personal property while traveling on City business. 

Section 12: Settlement of All Travel Expenses. Cancellations.  

• Within seven (7) business days of return, officials must complete a "Travel Expense Voucher" with all 
supporting receipts attached. These vouchers may be obtained from the City Clerk.  

• All officials who make or have made for themselves a travel reservation and fail to cancel in a timely 
fashion may be required to reimburse the City for all costs incurred by the City due to this failure. 
Reimbursement of a cancelled reservation will be determined by the majority of the Mayor and Council. 

•  Travel of spouses or other companions is authorized if there is NO expense to the City.  

• All travel policies above applies to all elected officials. 

• The Mayor and Council will serve as the monitoring committee and periodical review of elected officials’ 
travel expenses.  Any expenses that are determined not be official, actual, and reasonable will be required 
to be reimbursed to the City. 

• O.C.G.A 16-10-20 provides for punishments for making false statements and writings, concealing facts, 
and presenting fraudulent documents in matters within the jurisdiction of the state or political 
subdivisions. 

 



































City of Hampton  -  Council Agenda Item  
Subject Consideration and Action on drafted RFP for the Roof on the Train Depot 

 

Date:        04/04/2019 

Budget Information:  N/A  

Revenues:         N/A  

Expenses:         N/A  

 Annual Operating Expense: $  Capital Expense:    $  

Other:               $   

Funding Source:       N/A  

Council Action Requested date:  04/09/2019  
  

  
Purpose:    
To get approval of the City Council on the drafted RFP for the repair or replacement for 

the Train Depot roof 

Copy of the drafted RFP is attached. 

 

History:  

The roof over the Train Depot needs to be repaired or replaced. 

  
Facts (F) and Issues (I):   
• None 

  
Options:  

  No Option Necessary  

  Mayor and Council approve  

  Mayor and Council do not approve  

  Mayor and Council defined option  

  

  
Department Recommended Action:  
 Recommendation by the Community Development Director 

 

 

  
Department:  

  
 ____________________       _____________________  

 Director            
  

      Date  

Administrative Comments  Administrative Recommendations  
N/A   N/A  

  

 __________________________     ____________________  

 Manager                 Date  
 

  

Purpose  

☐ Information Only  

☐ Recommendation     

☐ Policy Discussion  

☐ Status Report     

☐ Other   



REQUEST FOR PROPOSAL (RFP) 

ROOF REPAIR OR REPLACEMENT 

FOR AN HISTORIC COMMERCIAL BUILIDNG IN THE CITY OF 

HAMPTON, GA 

 

 

 

Prepared by: 

Community Development Department & Economic Development Department 

City of Hampton, GA 

17 East Main Street, Hampton, GA 30228 

March 2019 

 

  



Advertisement for RFP 

‘’ REPLACEMENT AND/OR REPAIR OF THE ROOF FOR AN HISTORIC AND COMMERCIAL 

BUILDING OWNED BY THE CITY OF HAMPTON, LOCATED AT 20 EAST MAIN STREET S., 

HAMPTON, GA 30228’’ 

 

Proposal will be accepted for the: 

REPLACEMENT AND/OR REPAIR OF THE ROOF FOR AN HISTORIC AND COMMERCIAL 

BUILDING OWNED BY THE CITY OF HAMPTON, LOCATED AT 20 EAST MAIN STREET S., 

HAMPTON, GA 30228. Through this Request for Proposals (RFP), the City of Hampton, GA seeks proposals 

from qualified individuals or roofing firms/companies to repair or replace the roof on the historic building at 

20 East Main Street South, also known as the ‘’Train Depot’’. The roof is currently leaking, and the project 

consist of identifying the best way or best solution to solve the leakages issue and at the same time preserve 

the historic aspect of the roof. The goal of this project is to resolve the leakage issue of the roof. It will be for 

the individuals or roofing firms/company to identify the best way or solution to achieve that goal.  

Proposal will be received by THE CITY OF HAMPTON, GEORGIA, in the City Clerk’s office at the 

address of 17 EAST MAIN STREET, S., HAMPTON, GEORGIA until ------------- local time, ------------- at 

which time sealed proposals will be open publicly and price will be read aloud. Proposal shall be sealed and 

marked as “REPLACEMENT AND/OR REPAIR OF THE ROOF FOR THE TRAIN DEPOT”.  

An electronic copy of the RFP can be requested by contacting the contact persons listed below. Hard 

copies of the RFP documents will be provided at the cost $0.10 per page and can be obtained at 17 East Main 

Street S, Hampton, GA 30228. 

All inquiries and questions about this request for proposals must be submitted in writing by email to 

Franck Houenou at fhampton@hamptonga.gov, James Bumpus at jbumpus@hamptonga.gov or 

mbrooks@hamptonga.gov no later than -----------------. 

Responses to questions, correspondence concerning RFP documents, and Addendums will be sent out 

to all registered bidders no later than -----------------.   

mailto:fhampton@hamptonga.gov
mailto:fhampton@hamptonga.gov
mailto:jbumpus@hamptonga.gov
mailto:jbumpus@hamptonga.gov
mailto:mbrooks@hamptonga.gov
mailto:mbrooks@hamptonga.gov


Information for bidders 

❖ All BIDS must be made on the required BID form. All blank spaces for BID prices must be filled in, in 

ink or typewritten, and the BID form must be fully completed when submitted. 

❖ The City of Hampton, GA. may waive any informalities or minor defects or reject any and all BIDS. 

Any BID may be withdrawn prior to the above scheduled time for the opening of BIDS or authorized 

postponement thereof. Any BID received after the time and date specified shall not be considered. No 

BIDDER may withdraw a BID within 60 days after the actual date of the opening thereof. Should there 

be reasons why the Contract cannot be awarded within the specified period, the time may be extended 

by mutual agreement between the City of Hampton, GA. and the BIDDER. 

❖ BIDDERS must conduct a walk-through of the building in question to ascertain the issues to be 

resolved and familiarize themselves with the project location and related constraints. 

❖ The City of Hampton, GA. shall provide to BIDDERS prior to bidding, all information which is 

pertinent to the project. Information obtained from an officer, agent or employee of the City of 

Hampton or ant person shall not affect the risks or obligations assumed by the CONTRACTOR or 

relieve the CONTRACTOR from fulfilling any of the conditions of the awarded contract. 

❖ Each BID must be accompanied by a BID Bond (only applicable if bid exceeds $100,000) payable to 

the City of Hampton, GA for 5% of the total amount of the BID. After the contract is awarded to a 

BIDDER, the City of Hampton, GA. will return the BOND to all except to the CONTRACTOR. The 

BID BOND of the CONTRACTOR will be retained until the payment BOND and performance BOND 

have been executed and approved, after which it will be returned. A certified check may be used in lieu 

of a BID BOND.  

❖ A performance BOND and a payment BOND (only applicable if bid exceeds $100,000) each in the 

amount of 100 percent of the CONTRACT PRICE, with a corporate surety approved by the City of 

Hampton, GA, will be required for the faithful performance of the Contract. Attorney-in-fact who sign 

BID BONDS or payment BONDS and performance BONDS must file with each BOND a certified and 

effective dated copy of their power of attorney.  

❖ A Letter of Credit or Cash Bond will be required for all bids less than $100,000 (only required if both 

bid are less than $100,000 individually). Letter of Credit or Cash Bond will be required in the amount 

of 20% of the bid amount and must be provided before a Contract or Notice to Proceed is issued by the 

City. 



❖ The CONTRACTOR will be required to execute the agreement (see attached) within ten (10) calendar 

days from the date when the bidder has been notified of being awarded the contract. The City of 

Hampton, GA. will then have ten (10) days of receipt of the executed agreement to sign the agreement 

and return to the CONTRACTOR a duplicate copy of the agreement. 

❖ The City of Hampton, GA within ten (10) days of receipt of Agreement signed by the party to whom 

the Agreement was awarded shall sign the Agreement and return to such party an executed duplicate of 

the Agreement. Should the City of Hampton, GA not execute the Agreement within such period, the 

CONTRACTOR may by written notice withdraw the signed Agreement. Such notice of withdrawal 

shall be effective upon receipt of the notice by the City of Hampton, GA. 

❖ The NOTICE TO PROCEED shall be issued within ten (15) days of the execution of the Agreement by 

the City of Hampton, GA. Should there be reasons why the NOTICE TO PROCEED cannot be issued 

within such period, the time may be extended by mutual agreement between the City of Hampton, GA 

AND the CONTRACTOR. If the NOTICE TO PROCEED has not been issued within the ten (15) day 

period or within the period mutually agreed upon, the CONTRACTOR may terminate the Agreement 

without further liability on the part of either party 

❖ The City of Hampton, GA. may make such investigations as deemed necessary to determine the ability 

of the BIDDER to perform the WORK, and the BIDDER shall furnish to the OWNER all such 

information and data for this purpose as the OWNER may request. General Contractor responsible for 

the project shall have experience with projects of similar type. While the price is a significant factor, 

other criteria will form the basis of our award decision, as more fully described in the Evaluation 

Factors section of this RFP. 

❖ A conditional, qualified or obviously unbalanced BID will not be accepted. 

❖ All applicable laws, ordinances, and the rules and regulations of all authorities having jurisdiction over 

construction of the PROJECT shall apply to the Contract throughout. 

❖ Proposals will be received at 17 East Main Street S, Hampton, GA 30228 by the City Clerk’s office. 

An electronic copy of the RFP can be requested by contacting the contact persons listed below. Hard 

copies of the RFP documents will be provided at the cost $0.10 per page and can be obtained at 17 East 

Main Street S, Hampton, GA 30228. 

❖ Contact Persons: 



All inquiries and questions about this request for proposals must be submitted in writing by email to 

Franck Houenou at fhampton@hamptonga.gov, James Bumpus at jbumpus@hamptonga.gov or 

mbrooks@hamptonga.gov no later than ----------------- 

 

  

mailto:fhampton@hamptonga.gov
mailto:fhampton@hamptonga.gov
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mailto:jbumpus@hamptonga.gov
mailto:mbrooks@hamptonga.gov
mailto:mbrooks@hamptonga.gov


BID 

 
Proposal of (hereinafter) called "BIDDER"), organized and existing under the laws of the State of Georgia, 

doing business as ________________ To CITY OF HAMPTON (hereinafter called "OWNER").  

In compliance with your Advertisement for RFP, BIDDER hereby proposes to perform all  

WORK for the REPLACEMENT AND/OR REPAIR OF THE ROOF FOR AN HISTORIC AND 

COMMERCIAL BUILDING OWNED BY THE CITY OF HAMPTON, LOCATED AT 20 EAST MAIN 

STREET S., HAMPTON, GA 30228, in strict  

Accordance with the PROPOSED SOLUTION (if applicable), within the time set forth therein, and at the 

prices stated below.  

By submission of this PROPOSAL, each BIDDER certifies, and in the case of a joint BID each party thereto 

certifies as to its own organization, that this BID has been arrived at independently, without consultation, 

communication, or agreement as to any matter relating to this BID with any other BIDDER or with any 

competitor.  

BIDDER hereby agrees to commence WORK under this contract on or before a date to be specified in the 

NOTICE TO PROCEED and to fully complete the PROJECT within ----- consecutive calendar days thereafter. 

BIDDER further agrees to pay as liquidated damages, the sum of $ 150.00 for each consecutive day thereafter 

as provided in Section 8 of the General Conditions.  

BIDDER acknowledges receipt of the following ADDENDUM:______  

BIDDER acknowledges receipt of the following ADDENDUM:______  

BIDDER acknowledges receipt of the following ADDENDUM:______  

BIDDER agrees to perform all the work described in the d for the following unit prices or lump sum:   



Introduction & Background 

Through this Request for Proposals (RFP), the City of Hampton, GA seeks proposals from qualified 

individuals or roofing firms/companies to repair or replace the roof on the historic building at 20 East Main 

Street South, also known as the ‘’Train Depot’’.   

The objective of this RFP is to locate a source that will provide the best overall value to the City of Hampton, 

GA. While the price is a significant factor, other criteria will form the basis of our award decision, as more 

fully described in the Evaluation Factors section of this RFP. 

Submission Guidelines & Requirements 

Each proposal should include the following information: 

1- Bidders should submit an original and 4 copies of the proposal (only one copy of the bid form is 

required) to the City of Hampton, GA at 17 East Main Street, Hampton, GA 30228, Attn: James 

Bumpus, Director of Economic Development Department. Bidders are advised that all submissions 

(including those not selected for engagement) may be available to the public on request upon 

completion of the process and award of a contract. 

2- General information about your firm or company 

✓ Brief description of your firm, services provided, location/address of office(s), etc 

✓ Name of the principal or owner 

✓ Name, telephone number and email address of a representative of the firm or company authorized 

to discuss your proposal  

3- Bidders must list the projects they have completed, that are substantially similar to this project as part 

of their response, including detailed list of references (contact name, and phone number for 

organizations or business) for each. Examples of work should be provided as well 

4- A technical proposal must be provided. This technical proposal must provide an overview of the 

proposed or offered solution. Bidders must conduct a walkthrough of the facility in order to provide a 

solution that suits this particular building/roof, and familiarize themselves with the problems to be 

solved 

5- The CONTRACTOR shall submit construction progress schedules showing the order in which the 

CONTRACTOR proposes to carry on the WORK, including dates at which the various parts of the 

WORK will be started, estimated date of completion of each part, schedule and inspection milestones. 

6- A price proposal must be provided. This price proposal must indicate the overall fixed price for the 

project as well as a detail list of equipment, quantities of material needed and their respective pricing. 

Also, it shall include a proposed payment schedule. 

7- Vendor Application Form 

8- Bid bond 

9- Proposal must be signed by a representative that is authorized to commit bidder’s company 

10- In case, bidders have a standard set of terms and conditions, they should submit them with their 

proposal 

11- Proposal must be received by 5:00 PM on --------------- to be considered. Bids will be publicly opened 

on ---------------- 

12- Proposal must remain valid for a period of --------------  

Project Description 

The roof is currently leaking, and the project consist of identifying the best way or best solution to solve the 

leakages issue and at the same time preserve the historic aspect of the roof. 

Project Scope 



The goal of this project is to resolve the leakage issue of the roof. It will be for the individuals or roofing 

firms/company to identify the best way or solution to achieve that goal. The proposed solution will be 

evaluated based on the evaluation factors.  

The CONTRACTOR shall provide and pay all materials, labor, tools, equipment, and transportation of every 

nature and all other services and facilities of every nature whatsoever, necessary to execute, complete and 

deliver the work within the specified time. Permits necessary for the execution of work shall be secured by the 

vendor but no fees will be charged to the vendor. All supplies and material shall be new. Any work necessary 

to be performed after regular working hours, such as work performed on Sundays or legal holidays shall be 

performed without additional expense to the City of Hampton 

The CONTRACTOR to undertake the work under this contract, is assumed to have visited the premises and to 

have taken into consideration all conditions which might affect the work. No consideration will be given to 

any claims based on lack of knowledge of existing conditions. To arrange a site visit, please either contact 

James Bumpus via email at jbumpus@hamptonga.gov or phone at 678-544-2499, or Franck Houenou via 

email at fhouenou@hamptonga.gov or  phone at 770-946-8021 

Evaluation factors 

Each received proposal will be rated based on the following factors: 

- Price/cost 

- Maintaining the historic aspect of the building 

- Timeframe to complete work 

- Warranty to be provided on the work performed 

- Relevant past performance/experience 

- Samples of work and references 

- Description of how the work will be performed or conducted, and material to be used. 

- Proposed payments schedule 

By this RFP, the City of Hampton, GA. has not committed itself to undertake the work set forth. The City of 

Hampton, GA. reserves the right to reject any and all proposals, to rebid the original or amended scope of 

services and to enter into negotiations with one or more respondents. The City of Hampton, GA. reserves the 

right to make those decisions after receipt of responses. The City of Hampton’s decision on these matters is 

final. 

AGREEMENT 

THIS AGREEMENT, made this day of --------, 20---, by and between the City of Hampton, Georgia, 

hereinafter called "OWNER" and doing business as (an individual), or (a partnership), or (a corporation) 

hereinafter called "CONTRACTOR".  

WITNESSETH: That for and in consideration of the payments and agreements herein after mentioned:  

1. The CONTRACTOR will commence and complete REPLACEMENT AND/OR REPAIR OF THE ROOF 

FOR AN HISTORIC AND COMMERCIAL BUILDING OWNED BY THE CITY OF HAMPTON, 

LOCATED AT 20 EAST MAIN STREET S., HAMPTON, GA 30228, in strict accordance with the 

CONTRACT DOCUMENTS, within the time.  

mailto:jbumpus@hamptonga.gov
mailto:jbumpus@hamptonga.gov
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2. The CONTRACTOR will furnish all of the materials, supplies, tools, equipment, labor, and other services 

necessary for the construction and completion of the PROJECT described herein.  

3. The CONTRACTOR will commence the work required by the CONTRACT DOCUMENTS within 10 

calendar days after the date of the NOTICE TO PROCEED and will work continuously to complete the same 

within ---- calendar days.  

4. The CONTRACTOR agrees to perform all of the WORK described in the CONTRACT DOCUMENTS and 

comply with the terms therein for the sum of  

$________________________________ or as shown in the BID Schedule.  

5. The terms "CONTRACT DOCUMENTS" MEANS and includes the following:  

(A) Advertisement for BIDS  

(B) Information for BIDDERS  

(C) BID  

(D) BID BOND (Not applicable for bids less than $100,000 for each street)  

(E) Agreement  

(F) Letter of Credit or Cash Bond (Applicable for bids less than $100,000 for each street)  

(G) GENERAL CONDITIONS & SUPPLEMNTAL CONDITIONS  

(H) Payment BOND (Not applicable for bids less than $100,000 for each street)  

(I) Performance BOND (Not applicable for bids less than $100,000 for each street)  

(J) NOTICE OF AWARD  

(K) NOTICE TO PROCEED  

(L) CHANGE ORDER  

(N) ADDENDA:  

No._____, dated ______, 2019.  

No._____, dated ______, 2019.  



No._____, dated ______, 2019.  

6. The OWNER will pay to the CONTRACTOR in the manner and at such times as set forth in the General 

Conditions such amounts as required by the CONTRACT DOCUMENTS.  

7. This Agreement shall be binding upon all parties hereto and their respective heirs, executors, administrators, 

successors, and assigns.  

8. Any dispute which may arise under this agreement shall be resolved under the laws of the State of Georgia and 

venue shall be proper in Henry County, Georgia.  

IN WITNESS WHEREOF, the parties hereto have executed or caused to be executed by their duly authorized 

official, this Agreement in Quadruplicate (three) copies shall be deemed an original on the date first above written.   



OWNER:  

City of Hampton, Georgia 

BY: _____________________________ 

NAME: Steve Hutchison  

TITLE: Mayor  

 

(SEAL)  

ATTEST:  

Name: _________________ 

(Please Print)  

Title: _____________________________  

 

CONTRACTOR:  

BY: _____________________________ 

NAME: __________________________ 

(Please Print) 

Address: ________________________ 

 

(SEAL)  

ATTEST:  

Name: _________________ 

(Please Print)  

Title: _____________________________  

  



Definitions 

ADDENDA - Written or graphic instruments issued prior to the execution of the Agreement which modify or 

interpret the CONTRACT DOCUMENTS, DRAWINGS and SPECIFICATIONS, by additions, deletions, 

clarifications, or corrections. 

BID - The offer or PROPOSAL of the BIDDER submitted on the prescribed form setting forth the prices for 

the WORK to be performed. 

BIDDER - Any person, firm, or corporation submitting a BID for the WORK 

BONDS - Bid, Performance, and Payment Bonds and other instruments of surety, furnished by the 

CONTRACTOR and the CONTRACTOR'S surety in accordance with the CONTRACT DOCUMENTS 

CHANGE ORDER - A written order to the CONTRACTOR authorizing an addition, deletion, or revision in 

the WORK within the general scope of the CONTRACT DOCUMENTS, or authorizing an adjustment in the 

CONTRACT PRICE or CONTRACT TIME. 

CONTRACT DOCUMENTS - The contract, including Advertisement for BIDS, Information for BIDDERS, 

BID, BID BOND, Agreement, Payment BOND, Performance BOND, NOTICE OF AWARD, NOTICE TO 

PROCEED, CHANGE ORDER, DRAWINGS, SPECIFICATIONS, AND ADDENDA. 

CONTRACT PRICE - The total monies payable to the CONTRACTOR under the terms and conditions of the 

CONTRACT DOCUMENTS. 

CONTRACT TIME - The number of calendar days stated in the CONTRACT DOCUMENTS for the 

completion of the WORK. 

CONTRACTOR - The person, firm, or corporation with whom the OWNER has executed the Agreement. 

DRAWINGS - The parts of the CONTRACT DOCUMENTS which show the characteristics and scope of the 

WORK to be performed and which have been prepared or approved by the OWNER. 

FIELD ORDER - A written order effecting a change in the WORK not involving an adjustment in the 

CONTRACT PRICE or an extension of the CONTRACT TIME, issued by the ENGINEER to the 

CONTRACTOR during construction. 

NOTICE OF AWARD - The written notice of the acceptance of the BID from the OWNER to be the 

CONTRACTOR. 

NOTICE TO PROCEED - Written communication issued by the OWNER to the CONTRACTOR authorizing 

him/her to proceed with the WORK and establishing the date for commencement of the WORK. 



OWNER - A public or quasi-public body or authority, corporation, association, partnership, or an individual 

for whom the WORK is to be performed. 

PROJECT - The undertaking to be performed as provided in the CONTRACT DOCUMENTS. 

RESIDENT PROJECT REPRESENTATIVE - The authorized representative of the OWNER who is assigned 

to the PROJECT site or any part thereof. 

SHOP DRAWINGS - All drawings, diagrams, illustrations, brochures, schedules and other data which are 

prepared by the CONTRACTOR, a SUBCONTRACTOR, manufacturer, SUPPLIER or distributor, which 

illustrate how specific portions of the WORK shall be fabricated or installed. 

SPECIFICATIONS - A part of the CONTRACT DOCUMENTS consisting of written descriptions of a 

technical nature of materials, equipment, construction systems, standards and workmanship. 

SUBCONTRACTOR - An individual, firm or corporation having a direct contract with CONTRACTOR or 

with any other SUBCONTRACTOR for the performance of a part of the WORK at the site. 

SUBSTANTIAL COMPLETION - That date certified by the Owner when the construction of the PROJECT 

or a specified part thereof is sufficiently completed, in accordance with the CONTRACT DOCUMENTS, so 

that the PROJECT or specified part can be utilized for the purposes for which it is intended. 

SUPPLIER - Any person or organization who supplies materials or equipment for the WORK, including that 

fabricated to a special design, but who does not perform labor at the site. 

WORK - All labor necessary to produce the construction required by the CONTRACT DOCUMENTS, and all 

materials and equipment incorporated or to be incorporated in the PROJECT. 

WRITTEN NOTICE - Any notice to any party of the Agreement relative to any part of this Agreement in 

writing and considered delivered and the service thereof completed, when posted by certified or registered 

mail to the said party at their last given address or delivered in person to said party or their authorized 

representative on the WORK. 

GENERAL CONDITIONS 

1. Payments 

 

A. A single payment will be made to the CONTRACTOR when all aspects of the contract have 

been completed to the OWNER’s satisfaction. The City will consider other reasonable 

arrangements should they be requested by the vendor. Retainage may apply to each payment. 

B. The CONTRACTOR shall submit construction progress schedules showing the order in which 

the CONTRACTOR proposes to carry on the WORK, including dates at which the various parts 



of the WORK will be started, estimated date of completion of each part, schedule and 

inspection milestones 

C. The acceptance by the CONTRACTOR of final payment shall be and shall operate as a release 

to the OWNER of all claims and all liability to the CONTRACTOR other than claims in stated 

amounts as may be specifically excepted by the CONTRACTOR for all things done or 

furnished in connection with this WORK and for every act and neglect of the OWNER and 

others relating to or arising out of this WORK. Any payment, however, final or otherwise, shall 

not release the CONTRACTOR or its sureties from any obligations under the CONTRACT 

DOCUMENTS or the Performance and Payment BONDS. 

 

2. Drawings and Specifications 

 

A. The CONTRACTOR shall provide Shop Drawings as may be necessary for inspection and/or 

permitting purposes, and for prosecution of the Work. Shop drawings shall bear the 

CONTRACTOR’s certification that he has reviewed, checked and approved the shop drawings 

and that they are in conformance with he requirements of the Contract Documents. The 

OWNER shall promptly review all SHOP DRAWINGS. The OWNER'S approval of any SHOP 

DRAWINGS shall not release the CONTRACTOR from responsibility for deviations from the 

CONTRACT DOCUMENTS. Any change to the Shop Drawings that deviates from the 

requirements of the Contract Drawings shall be communicated to the OWNER and may be 

considered as a Change of Order.  

B. Portions of the WORK requiring a SHOP DRAWING or sample submission shall not begin 

until the SHOP DRAWING or submission has been approved by the OWNER. A copy of each 

approved SHOP DRAWING and each approved sample shall be kept in good order by the 

CONTRACTOR at the site and shall be available to the OWNER. 

3. Materials, Services and Facilities 

A. The CONTRACTOR shall provide and pay for all materials, labor, tools, equipment, water, 

light, power, transportation, supervision, temporary construction of any nature, and all other 

services and facilities of any nature whatsoever necessary to execute, complete, and deliver the 

Work within the specified time. 

B. Materials supplied by the CONTRACTOR and equipment shall be so stored as to insure the 

preservation of their quality and fitness for the Work. Stored materials and equipment to be 

incorporated in the Work shall be located so as to facilitate prompt inspection. 



C. Manufactured articles, materials, and equipment shall be applied, installed, connected, erected, 

used, cleaned and conditioned as directed by the manufacturer. 

D. Materials, supplies, or equipment to be incorporated into the Work shall not be purchased by 

the CONTRACTOR or the Subcontractor subject to a chattel mortgage or under a conditional 

sale contract or other agreement by which any interest is retained by the seller. 

4. Inspection 

A. All replacement & Repairs shall be subject to inspection and approval by the OWNER or its 

representatives. The final inspection shall be conducted by all parties responsible for the job. 

The CONTRACTOR shall provide prompt written notification to the OWNER when all work is 

completed. A final project inspection shall be made when all work is completed. Until the final 

inspection has been made and project accepted by the OWNER or its representatives, the 

OWNER shall not advance any of the retainage or make the final payment to the 

CONTRACTOR. 

B. Upon receipt of the CONTRACTOR’s notification of the date when the work has been 

completed, the OWNER or its representatives shall conduct a final Inspection within 14 

calendar days. 

C. The inspection team shall meet after completing the final inspection to determine whether the 

work has been completed in accordance with the construction documents and produce a Punch 

List Schedule which describes any minor items of incomplete or unsatisfactory work (or 

seasonal work such as planting of shrubs and lawns) and document if there are any major 

deficiencies which must be corrected by the CONTRACTOR and additional inspections 

scheduled prior to contract settlement. 

D. Based on the work to be conducted (whether a repair or a replacement), an inspection schedule 

shall be agreed upon by the OWNER and CONTRACTOR before commencement of the Work. 

5. Permit 

Permits necessary for the execution of work shall be secured by the vendor but no fees will be 

charged to the vendor. All supplies and material shall be new. Any work necessary to be 

performed after regular working hours, such as work performed on Sundays or legal holidays 

shall be performed without additional expense to the City of Hampton 

6. Protection of Work, Property, and Persons 

 

A. The CONTRACTOR will be responsible for initiating, maintaining and supervising all safety 

precautions and programs in connection with the Work. The CONTRACTOR will take all 

necessary precautions for the safety of, will provide the necessary precautions for the safety of, 



and will provide the necessary protection to prevent damage, injury or loss to all employees on 

the Work and other persons who may be affected thereby, all the Work and all materials or 

equipment to be incorporated therein, whether in storage on or off the site, and other property at 

the site or adjacent thereto, including trees, shrubs, lawns, walks, pavements, roadways, 

structures and utilities not designated for removal, relocation or replacement in the course of 

construction. 

B. The CONTRACTOR will comply with all applicable laws, ordinances, rules, regulations and 

orders of any public body having jurisdiction. The CONTRACTOR will erect and maintain, as 

required by the conditions and progress of the Work, all necessary safeguards for safety and 

protection. The CONTRACTOR will notify owners of adjacent utilities when prosecution of the 

Work may affect them. The CONTRACTOR will remedy all damage, injury or loss to any 

property caused, directly or indirectly, in whole or part, by the CONTRACTOR, any 

Subcontractor or anyone directly or indirectly employed by any of them or anyone of whose 

acts any of them be liable, except damage or loss attributable to the fault of the CONTRACT 

DOCUMENTS or to the acts or omissions of the OWNER, of the ENGINEER or anyone 

employed by either of them or anyone for whose acts either of them may be liable, and not 

attributable, directly or indirectly, in whole or in part, to the fault or negligence of the 

CONTRACTOR. 

C. In emergencies affecting the safety of persons or the WORK or property at the site or adjacent 

thereto, the CONTRACTOR, without special instructions or authorization from the OWNER, 

shall act to prevent threatened damage, injury or loss. The CONTRACTOR will give the 

OWNER prompt WRITTEN NOTICE of any significant changes in the WORK or deviations 

from the CONTRACT DOCUMENTS caused thereby, and a CHANGE ORDER shall 

thereupon be issued covering the changes and deviations involved. 

D. The CONTRACTOR will supervise and direct the WORK. He will be solely responsible for the 

means, methods, techniques, sequences and procedures of construction. The CONTRACTOR 

will employ and maintain on the WORK a qualified supervisor or superintendent who shall 

have been designated in writing by the CONTRACTOR as the CONTRACTOR'S 

representative at the site. The supervisor shall have full authority to act on behalf of the 

CONTRACTOR and all communications given to the supervisor shall be as binding as if given 

to the CONTRACTOR. The supervisor shall be present on the site at all times as required to 

perform adequate supervision and coordination of the WORK. 

 

7. Deviations 



 

A. The OWNER may at any time, as the need arises, order changes within the scope of the WORK 

without invalidating the Agreement. If such changes increase or decrease the amount due under 

the CONTRACT DOCUMENTS, or in the time required for performance of the WORK, an 

equitable adjustment shall be authorized by CHANGE ORDER. The CONTRACTOR shall not 

execute such changes pending the receipt of an executed CHANGE ORDER for further 

instruction from the OWNER.  

B. The value of any WORK covered by a CHANGE ORDER or of any claim for increase or 

decrease in the in the amount due under the CONTRACT DOCUMENTS shall be determined 

by one or more of the following methods in the order of precedence listed below:  

a. Unit prices previously approved.  
b. An agreed lump sum. 

 
 

8. Time for Completion and Liquidated Damages 

 

A. The date of beginning and the time for completion of the WORK are essential conditions of the 

CONTRACT DOCUMENTS and the WORK embraced shall be commenced on a date 

specified in the NOTICE TO PROCEED. 

B. The CONTRACTOR will proceed with the WORK at such rate of progress to insure full 

completion within the CONTRACT TIME. It is expressly understood and agreed, by and 

between the CONTRACTOR and the OWNER, that the CONTRACT TIME for the completion 

of the WORK described herein is a reasonable time, taking into consideration the average 

climatic and economic conditions and other factors prevailing in the locality of the WORK. 

C. If the CONTRACTOR shall fail to complete the WORK within the CONTRACT TIME, or 

extension of time granted by the OWNER, then the CONTRACTOR will pay to the OWNER 

the amount for liquidated damages as specified in the BID for each calendar day that the 

CONTRACTOR shall be in default after the time stipulated in the CONTRACT 

DOCUMENTS.  

D. The CONTRACTOR shall not be charged with liquidated damages or any excess cost or any 

payment to the ENGINEER when the delay in completion of the WORK is due to the following 

and the CONTRACTOR has promptly given WRITTEN NOTICE of such delay to the 

OWNER: 

▪ To any preference, priority or allocation order duly issued by the OWNER 



▪ To unforeseeable causes beyond the control and without the fault or negligence of the 

CONTRACTOR, including but not restricted to, acts of God or of the public enemy, 

acts of the OWNER, acts of another CONTRACTOR in the performance of a contract 

with the OWNER, fires, floods, epidemics, quarantine restrictions, strikes, freight 

embargoes, and abnormal and unforeseeable weather; and 

▪ To any delays of SUBCONTRACTORS occasioned by any of the causes specified in 

paragraphs above 

9. Correction of Work 

 

A. The CONTRACTOR shall promptly remove from the premises all WORK rejected by the 

OWNER for failure to comply with the CONTRACT DOCUMENTS, whether incorporated in 

the construction or not, and the CONTRACTOR shall promptly replace and re-execute the 

WORK in accordance with the CONTRACT DOCUMENTS and without expense to the 

OWNER and shall bear the expense of making good all WORK of other CONTRACTORS 

destroyed or damaged by such removal or replacement. 

B. All removal and replacement WORK shall be done at the CONTRACTOR'S expense. If the 

CONTRACTOR does not take action to remove such rejected WORK within ten (10) days after 

receipt of WRITTEN NOTICE, the OWNER may remove such WORK and store the materials 

at the expense of the CONTRACTOR. 

10. Suspension of Work, Termination and Delay 

11.  

A. The OWNER may suspend the WORK or any portion thereof for a period of not more than 

ninety days or such further time as agreed upon by the CONTRACTOR, by WRITTEN 

NOTICE to the CONTRACTOR. The OWNER shall fix the date on which WORK shall be 

resumed. The CONTRACTOR will resume that WORK on the date so fixed. The 

CONTRACTOR will be allowed an increase in the CONTRACT PRICE or an extension of the 

CONTRACT TIME, or both, directly attributable to any suspension. 

B. If the CONTRACTOR is adjudged as bankrupt or insolvent, or makes a general assignment for 

the benefit of its creditors, or if a trustee or receiver is appointed for the CONTRACTOR or for 

any of its property, or if CONTRACTOR files a petition to take advantage of any debtor's act, 

or to reorganize under the bankruptcy or applicable laws, or repeatedly fails to supply sufficient 

skilled workmen or suitable materials or equipment, or repeatedly fails to make prompt 

payments to SUBCONTRACTORS or for labor, materials or equipment or disregards laws, 

ordinances, rules, regulations or orders of any public body having jurisdiction of the WORK or 



disregards the authority of the OWNER or its representatives, or otherwise violates any 

provision of the CONTRACT DOCUMENTS, then the OWNER may, without prejudice to any 

other right or remedy and after giving the CONTRACTOR and its surety a minimum of ten (10) 

days from delivery of a WRITTEN NOTICE, terminate the services of the CONTRACTOR and 

take possession of the PROJECT and of all materials, equipment, tools, construction equipment 

and machinery thereon owned by the CONTRACTOR, and finish the WORK by whatever 

method the OWNER may deem expedient. In such case the CONTRACTOR shall not be 

entitled to receive any further payment until the WORK is finished. If the unpaid balance of the 

CONTRACT PRICE exceeds the direct and indirect costs of completing the PROJECT, 

including compensation for additional professional services, such excess SHALL BE PAID TO 

THE CONTRACTOR. If such costs exceed such unpaid balance, the CONTRACTOR will pay 

the difference to the OWNER.  

C. Where the CONTRACTOR'S services have been so terminated by the OWNER, said 

termination shall not affect any right of the OWNER against the CONTRACTOR then existing 

or which may thereafter accrue. Any retention or payment of monies by the OWNER due the 

CONTRACTOR will not release the CONTRACTOR from compliance with the CONTRACT 

DOCUMENTS. 

D. After ten (10) days from delivery of a WRITTEN NOTICE to the CONTRACTOR, the 

OWNER may without cause and without prejudice to any other right or remedy, elect to 

abandon the PROJECT and terminate the contract. In such case the CONTRACTOR shall be 

paid for all WORK executed and any expense sustained plus reasonable profit. 

E. If, through no act or fault of the CONTRACTOR, the WORK is suspended for a period of more 

than ninety (90) days by the OWNER or under an order of court or other public authority, or the 

OWNER fails to act on any request for payment within thirty (30) days after it is submitted, or 

the OWNER fails to pay the CONTRACTOR substantially the sum pre-approved or awarded 

by arbitrators within thirty (30) days of its approval and presentation, then the CONTRACTOR 

may, after ten (10) days from delivery of a WRITTEN NOTICE to the OWNER terminate the 

contract and recover from the OWNER, payment for all WORK executed and all expenses 

sustained. In addition and in lieu of terminating the contract, if the OWNER has failed to act on 

a request for payment or if the OWNER has failed to make any payment as aforesaid, the 

CONTRACTOR may upon ten (10) days WRITTEN NOTICE to the OWNER stop the WORK 

until paid all amounts then due, in which event and upon resumption of the WORK CHANGE 



ORDERS shall be issued for adjusting the CONTRACT PRICE or extending the CONTRACT 

TIME or both to compensate for the costs and delays attributable to the stoppage of the WORK. 

F. If the performance of all or any portion of the WORK is suspended, delayed, or interrupted as a 

result of a failure of the OWNER to act within the time specified in the CONTRACT 

DOCUMENTS, or if no time is specified, within a reasonable time, an adjustment in the 

CONTRACT PRICE or an extension of the CONTRACT TIME, or both, shall be made by 

CHANGE ORDER to compensate the CONTRACTOR for the costs and delays necessarily 

caused by the failure of the OWNER. 

12. Insurance 

The CONTRACTOR shall purchase and maintain such insurance as will protect it from claims set forth below 

which may arise out of, or result from, the CONTRACTOR'S execution of the WORK, whether such 

execution be by the CONTRACTOR, any SUBCONTRACTOR, or by anyone directly or indirectly employed 

by any of them, or by anyone for whose acts any of them may be liable: 

- Claims under workmen's compensation, disability benefit and other similar employee benefit acts; 

- Claims for damages because of bodily injury, occupational sickness or disease, or death of employees; 

- Claims for damages because of bodily injury, sickness or disease, or death of any person other than 

employees; 

- Claims for damages insured by usual personal injury liability coverage which are sustained (1) by any 

person as a result of an offense directly or indirectly related to the employment of such person by the 

CONTRACTOR, or (2) by any other person; and 

- Claims for damages because of injury to or destruction of tangible property, including loss of use 

resulting there from. 

- Certificates of Insurance acceptable to the OWNER shall be filed with the OWNER prior to 

commencement of the WORK. These Certificates shall contain a provision that coverages afforded 

under the policies will not be canceled unless at least fifteen (15) days prior WRITTEN NOTICE has 

been given to the OWNER 

- The CONTRACTOR shall procure and maintain, at the CONTRACTOR'S own expense, during the 

CONTRACT TIME, liability insurance as hereinafter specified: 

➢ CONTRACTOR'S General Public Liability and Property Damage Insurance including vehicle 

coverage issued to the CONTRACTOR and protecting the CONTRACTOR from all claims for 

personal injury, including death, and all claims for destruction of or damage to property, arising 



out of or in connection with any operations under the CONTRACT DOCUMENTS, whether 

such operations be by the CONTRACTOR or by any SUBCONTRACTOR employed by the 

CONTRACTOR or anyone directly or indirectly employed by the CONTRACTOR or by a 

SUBCONTRACTOR employed by the CONTRACTOR. Insurance shall be written with a limit 

of liability of not less than $1,000,000 for all damages arising out of bodily injury, including 

death, at any time resulting there from, sustained by any one person in any one accident; and a 

limit of liability of not less than $1,000,000 aggregate for any such damages sustained by two 

or more persons in any one accident. Insurance shall be written with a limit of liability of not 

less than $500,000 for all property damage sustained by any one person in any one accident; 

and a limit of liability of not less than $500,000 aggregate for any such damage sustained by 

two or more persons in any one accident. The City reserves the right to negotiate insurance 

limits for bids under $100,000. 

➢ The CONTRACTOR shall acquire and maintain, Fire and Extended Coverage insurance upon 

the PROJECT to the full insurable value thereof for the benefit of the OWNER, the 

CONTRACTOR, and SUBCONTRACTORS as their interest may appear. This provision shall 

in no way release the CONTRACTOR or CONTRACTOR'S surety from obligations under the 

CONTRACT DOCUMENTS to fully complete the PROJECT. 

➢ The CONTRACTOR shall procure and maintain, at the CONTRACTOR'S own expense, during 

the CONTRACT TIME, in accordance with the provisions of the laws of the state in which the 

WORK is performed, Workmen's Compensation Insurance, including occupational disease 

provisions, for all of the CONTRACTOR'S employees at the site of the PROJECT and in case 

any WORK is sublet, the CONTRACTOR shall require such SUBCONTRACTOR similarly to 

provide Workmen's Compensation Insurance, including occupational disease provisions for all 

of the latter's employees unless such employees are covered by the protection afforded by the 

CONTRACTOR. In case any class of employees engaged in hazardous WORK under this 

contract at the site of the PROJECT is not protected under Workmen's Compensation statue, the 

CONTRACTOR shall provide, and shall cause each SUBCONTRACTOR to provide, adequate 

and suitable insurance for the protection of its employees not otherwise protected. 

➢ The CONTRACTOR shall secure, "All Risk" type Builder's Risk Insurance for WORK to be 

performed. Unless specifically authorized by the OWNER, the amount of such insurance shall 

not be less than the CONTRACT PRICE totaled in the BID. The policy shall cover not less than 

the losses due to fire, explosion, hail, lightning, vandalism, malicious mischief, wind, collapse, 

riot, aircraft, and smoke during the CONTRACT TIME, and until the WORK is accepted by the 

OWNER. The policy shall name as the insured the CONTRACTOR, and the OWNER. 



13. Bond 

The CONTRACTOR shall within ten (10) days after the receipt of the NOTICE OF AWARD furnish the 

OWNER with a Performance BOND and a Payment BOND in penal sums equal to the amount of the 

CONTRACT PRICE, conditioned upon the performance by the CONTRACTOR of all undertakings, 

covenants, terms, conditions and agreements of the CONTRACT DOCUMENTS, and upon the prompt 

payment by the CONTRACTOR to all persons supplying labor and materials in the prosecution of the WORK 

provided by the CONTRACT DOCUMENTS. Such BONDS shall be executed by the CONTRACTOR and a 

corporate bonding company licensed to transact such business in the state in which the WORK is to be 

performed and named on the current list of "Surety Companies Acceptable on Federal Bonds" as published in 

the Treasury Department Circular Number 570. The expense of these BONDS shall be borne by the 

CONTRACTOR. If at any time a surety on any such BOND is declared a bankrupt or loses its right to do 

business in the state in which the WORK is to be performed or is removed from the list of Surety Companies 

accepted on Federal Bonds, CONTRACTOR shall within ten (10) days after notice from the OWNER to do so, 

substitute an acceptable BOND (or BONDS) in such form and sum and signed by such other surety or sureties 

as may be satisfactory to the OWNER. The premiums on such BOND shall be paid by the CONTRACTOR. 

No further payment shall be deemed due nor shall be made until the new surety or sureties shall have furnished 

an acceptable BOND to the OWNER. 

14. Assignments 

Neither the CONTRACTOR nor the OWNER shall sell, transfer, assign, or otherwise dispose of the Contract 

or any portion thereof, or of any right, title or interest therein, or any obligations there under, without written 

consent of the other party. 

15. Indemnification 

 

A. The CONTRACTOR will indemnify and hold harmless the OWNER and the ENGINEER and 

their agents and employees from an against all claims, damages, losses and expenses including 

attorney's fees arising out of or resulting from the performance of the WORK, provided that any 

such claims, damage, loss or expense is attributable to bodily injury, sickness, disease or death, 

or to injury to or destruction of tangible property including the loss of use resulting there from; 

and is caused in whole or in part by any negligent or willful act or omission of the 

CONTRACTOR, and SUBCONTRACTOR, anyone directly or indirectly employed by any of 

them or anyone for whose acts any of them may be liable. 

B. In any and all claims against the OWNER, or any of their agents or employees, by any 

employee of the CONTRACTOR, any SUBCONTRACTOR, anyone directly or indirectly 

employed by any of them, or anyone for whose acts any of them may be liable, the 

indemnification obligation shall not be limited in any way by any limitation on the amount or 



type of damages, compensation or benefits payable by or for the CONTRACTOR or any 

SUBCONTRACTOR under Workmen's Compensation acts, disability benefit acts or other 

employee benefits acts. 

16. Separate Contracts and Subcontracting 

A. The OWNER reserves the right to let other contracts in connection with this PROJECT. The 

CONTRACTOR shall afford other CONTRACTORS reasonable opportunity for the 

introduction and storage of their materials and the execution of their WORK and shall 

properly connect and coordinate the WORK with theirs.  

B. If the proper execution or results of any part of the CONTRACTOR'S WORK depends 

upon the WORK of any other CONTRACTOR, the CONTRACTOR shall inspect and 

promptly report to the OWNER any defects in such WORK that render it unsuitable for 

such proper execution and results. 

C. The OWNER may perform additional WORK related to the PROJECT or the OWNER may 

let other contracts containing provisions similar to these. The CONTRACTOR will afford 

the other CONTRACTOR'S who are parties to such Contracts (or the OWNER, if the 

OWNER is performing the additional WORK) reasonable opportunity for the introduction 

and storage of materials and equipment and the execution of WORK, and shall properly 

connect and coordinate the WORK with theirs. 

D. If the performance of additional WORK by other CONTRACTOR'S or the OWNER is not 

noted in the CONTRACT DOCUMENTS prior to the execution of the CONTRACT, 

written notice thereof shall be given to the CONTRACTOR prior to starting any such 

additional WORK. If the CONTRACTOR believes that the performance of such additional 

WORK by the OWNER or others involves it in additional expense or entitles it to an 

extension of the CONTRACT TIME, the CONTRACTOR may make a claim thereof as 

provided in Sections 7 and 8. 

E. The CONTRACTOR may utilize the services of specialty SUBCONTRACTS on those 

parts of the WORK which, under normal contracting practices, are performed by specialty 

SUBCONTRACTORS. 

F. The CONTRACTOR shall not award WORK to SUBCONTRACTOR(s), in excess of fifty 

(50%) percent of the CONTRACT PRICE, without prior written approval of the OWNER. 



G. The CONTRACTOR shall be fully responsible to the OWNER for the acts and omissions of 

its SUBCONTRACTORS, and of persons either directly or indirectly employed by them, as 

the CONTRACTOR is for the acts and omissions of persons directly employed by it. 

H. The CONTRACTOR shall cause appropriate provisions to be inserted in all subcontracts 

relative to the WORK to bind SUBCONTRACTORS to the CONTRACTOR by the terms 

of the CONTRACT DOCUMENTS insofar as applicable to the WORK of 

SUBCONTRACTORS and give the CONTRACTOR the same power as regards 

terminating any subcontract that the OWNER may exercise over the CONTRACTOR under 

any provision of the CONTRACT DOCUMENTS. 

I. Nothing contained in this CONTRACT shall create any contractual relation between any 

SUBCONTRACTOR and the OWNER. 

17. Land and Right-of-Way 

 

A. Prior to issuance of NOTICE TO PROCEED, the OWNER shall obtain all land and rights-of-

way necessary for carrying out and for the completion of the WORK to be performed pursuant 

to the CONTRACT DOCUMENTS, unless otherwise mutually agreed. 

B. The OWNER shall provide to the CONTRACTOR information which delineates and describes 

the lands owned and rights-of-way and construction easements acquired. 

C. The CONTRACTOR shall provide at its own expense and without liability to the OWNER any 

additional land and access thereto that the CONTRACTOR may desire for temporary 

construction facilities, or for storage of materials. 

18. Guarantee 

A. The CONTRACTOR shall guarantee all materials supplied by the CONTRACTOR and equipment 

furnished and WORK performed for a period of one (1) year from the date of SUBSTANTIAL 

COMPLETION. The CONTRACTOR warrants and guarantees for a period of one (1) year from the 

date of SUBSTANTIAL COMPLETION of the system that the completed system is free from all 

defects due to faulty materials supplied by the CONTRACTOR or workmanship and the 

CONTRACTOR shall promptly make such corrections as may be necessary by reason of such defects 

including the repairs of the damage of other parts of the system resulting from such defects. 

B. The OWNER will give notice of observed defects with reasonable promptness. In the event that the 

CONTRACTOR should fail to make such repairs, adjustments, or other WORK that may be made 



necessary by such defects, the OWNER may do so and charge the CONTRACTOR the cost thereby 

incurred. The Performance BOND shall remain in full force and effect through the guarantee period. 

19. Arbitration by Mutual Agreement 

 

A. All claims, disputes, and other matters in question arising out of, or relating to, the 

CONTRACT DOCUMENTS or the breach thereof, except for claims which have been waived 

by making an acceptance of final payment as provided by Section 2, may be decided by 

arbitration if the parties mutually agree. Any agreement to arbitrate shall be specifically 

enforceable under the prevailing arbitration law. The award rendered by the arbitrators shall be 

final, and judgment may be entered upon it in any court having jurisdiction thereof. 

B. Notice of the request for arbitration shall be filed in writing with the other party to the 

CONTRACT DOCUMENTS and a copy shall be filed with the OWNER. Request for 

arbitration shall in no event be made on any claim, dispute, or other matter in question which 

would be barred by the applicable statute of limitations. 

C. The CONTRACTOR will carry on the WORK and maintain the progress schedule during any 

arbitration proceedings, unless otherwise mutually agreed in writing. 

SUPPLEMENTAL CONDITIONS 

 

1. CONTRACT CHANGES  

All changes which affect the cost of the construction of the project must be authorized by means of a Contract 

Change Order. The Contract Change Order will include extra work, work for which quantities have been 

altered from those shown in the bidding schedule, as well as decreases or increases in the quantities of installed 

units which are different than those shown in the Bidding Schedule because of final measurements. All 

changes should be recorded on a contract change order as they occur so they may be included in the partial 

payment estimate. All contract change orders must be approved by the OWNER.  

2. EQUAL OPPORTUNITY CLAUSE  

A. The contractor will not discriminate against any employee or applicant for employment because of 

race, color, creed, sex, age, marital status, or national origin. The CONTRACTOR will take affirmative action 

to ensure that applicants are employed, and that employees are treated during employment without regard to 

their race, color, creed, sex, age, marital status or national origin. Such action shall include, but not be limited 

to, the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff 

or termination; rates of pay or other forms of compensation; and selection for training, including 



apprenticeship. The CONTRACTOR agrees to post in conspicuous places, available to employees and 

applicants for employment, notices setting forth the provisions of this equal opportunity clause.  

B. The CONTRACTOR will, in all solicitations or advertisements for employees placed by or on 

behalf of the CONTRACTOR state that all qualified applicants will receive consideration for employment 

without regard to race, color, creed, sex, age, marital status, or national origin.  

3. PROTECTION OF LIVES AND PROPERTY  

A. In order to protect the lives and health of its employees under the Contract, the CONTRACTOR 

shall comply with all pertinent provisions of the "Manual of Accident Prevention in Construction" issued by 

the Associated General Contractors of America, Inc., and shall maintain an accurate record of all cases of 

death, occupational disease, and injury requiring medical attention or causing loss of time from work, arising 

out of and in the course of employment or work under the Contract.  

B. The CONTRACTOR alone shall be responsible for the safety, efficiency, and adequacy of its plant, 

appliances, and methods, and for any damage which may result from their failure or their improper 

construction, maintenance, or operation.  

4. No official of the OWNER who is authorized in such capacity and on behalf of the OWNER to negotiate, 

make, accept, or approve, or to take part in negotiating, making, accepting, or approving any architectural, 

engineering, inspecting, construction or material supply contract or any subcontract in connection with the 

construction of the project, shall become directly or indirectly interested personally in this contract or in any 

part thereof. No officer, employee, architect, attorney, engineer, or inspector of or for the OWNER who is 

authorized in such capacity and on behalf of the OWNER who is in any legislative, executive, supervisory, or 

other similar functions in connection with the construction of the project, shall become directly or indirectly 

interested personally in this contract, or in any part thereof, any material supply contract, subcontract, 

insurance contract, or any other contract pertaining to the project.  

5. The OWNER may withhold or, on account of subsequently discovered evidence, nullify the whole or part of 

any approved partial payment estimate to such extent as may be necessary to protect the OWNER from loss on 

account of:  

A. Defective work not remedied.  

B. Claims filed or reasonable evidence indicating probable filing of claims.  

C. Failure of CONTRACTOR to make payments properly to subcontractors or for material or labor.  

D. A reasonable doubt that the WORK can be completed for the balance then unpaid.  



E. Damage to another contractor.  

F. Performance of work in violation of the terms of the CONTRACT DOCUMENTS.  

6. Where work on unit price items are substantially complete but lack clean-up and/or corrections ordered by 

the OWNER, amounts shall be deducted from unit prices in partial payment estimates to amply cover such 

clean-up and corrections.  

7. When the above grounds in (5) and (6) are cured, payment shall be made for amounts withheld because of 

them. 

 

 

 

 

 



City of Hampton  -  Council Agenda Item  
Subject:   Update on Waste Industries Agreement 

  

Date:        4/3/19 

Budget Information:  N/A  

Revenues:         N/A  

Expenses:         N/A  

 Annual Operating Expense: $  Capital Expense:    $  

Other:               $   

Funding Source:       N/A  

Council Action Requested date:  4/9/2019  

   
Purpose:   Per the 5-year agreement with Waste industries the service fee increases 
annually every June 1st beginning on June 1, 2016 to reflect the annual adjustment based 

on Consumer Price Index for all Urban Consumer (CPI-U)Each annual adjustment shall not 

exceed 3%. 

 

This is for City Council’s Consideration and Discussion. Agreement expires June 2020 

History:  

  
Facts (F) and Issues (I):   
• None 

  
Options:  

  No Option Necessary  

  Mayor and Council approve  

  Mayor and Council do not approve  

  Mayor and Council defined option  

  

  
Department Recommended Action:  
 Discussion 

  
Department:  

  
 ____________________       _____________________  

 Director            
  

      Date  

Administrative Comments  Administrative Recommendations  
N/A   N/A  

  

 __________________________     ____________________  

 Manager                 Date  

Purpose  

☐ Information Only  

☒ Recommendation     

☐ Policy Discussion  

☐ Status Report     

☐ Other   


























































